AIDMUHHUCTPALIUS TOPOJICKOI'O OKPYT' A BEPX-HEMBUHCKUI
ITOCTAHOBJIEHUE

or A8 10. RO Ne 6/

nrt Bepx-HenBunckuii

O6 yTBepXXAeHMM AaZMMHMUCTPATUBHOIO perjaMeHTa IIpesoCTaB/IeHMS
MYHMIMIIAAbHOM yciayru «IIpmeM  MCIOMHUTENbHOM NOKYMEHTAU ISt
BeleHMsI CBOJHOI0 IUIaHA Ha3eMHBIX M IIOA3€MHBIX KOMMYHMKaIVi U
COOPY)XKEeHMI»

B cootBerctBuM ¢ DenmepanbHbiM 3akoHOM OT 27 mionst 2010 roma N2 210-
@3 «O6 opraHmsaumm NPENOCTaBAEHMs T'OCYAAPCTBEHHBIX M MYHMULMIIATbHbIX
yaiyr», @enepanbHbIM 3aKOHOM OT 6 OkTsiops 2003 roma N2 131-D3 (pen. or
01.07.2021) «O6 06wmMx MPMHUUIIAX OPraHM3alUy MECTHOIO CaMOYIIpaB/IeHuUs B
Poccuiickon @enepaunm» (C u3M. 1 oI, BCTym. B cuty ¢ 30.09.2021), [Tpukasom
MuHucrepcTBa crpomrenbctBa M pasButus MHOpAcTpykTyphl CBepsOBCKOM
obnmacty or 10.06.2020 roma N° 386-n «O6 yTBepkKIEHUM METOANYECKUAX
pekOMeHIauMii 1O (OPMMPOBAHUIO OpraHaMy MECTHOIO CaMOYIIpaBJIEHMS
MYHULIMITQJIBHBIX OOpa30BaHuUM, PaCIOJIOKEHHbIX Ha Tepputopun CBepIIoBCKOM
obsacTM, CBOOHOrO IUIAaHA Ha3eMHbIX ¥ IIOA3EMHBIX KOMMYHMKALIMIA»,
TIOCTAHOBJIEHMEM aIMMHMUCTPALMM TOPOACKOro okpyra Bepx-HenBuHckuin ot
31.10.2019 N® 470 «O6 ytBepkmeHmn Ilopsimka paspabOTKM M yTBEPKIEHUS
aIMUHUCTPAaTUBHBIX PErJaMEeHTOB OCYIIECTBJEHMUS MYHULMIIAIBHOIO KOHTDPOJIS
(Hazm30pa) M aIMUHUCTPATUBHBIX PErJIaAMEHTOB MPEAOCTABIEHMUS MYHULIMITATIBHbBIX
yoIyr B TOpPOACKOM  OKpyre  Bepx-HenBuHckuit»,  nocraHoBIeHUEM
aIMMHMUCTpaLMu ropoackoro okpyra Bepx-HeiBunckmit ot 18.12.2020 N° 580
«O6 yrBepkmenmn Ilopsimka dopmupoBanms u BemeHuss CBOIHOrO IUIaHA
Ha3eMHbIX M ITOA3EMHBbIX KOMMYHMKALMI Ha TEPPUTOPUMM TOPOACKOrO OKpyra
Bepx-HeuBucHkuitz», pPyKOBOACTBYSICb YCTaBOM TOpOACKOro okpyra Bepx-
HeBuHckuin

ITOCTAHOB/JISIIO: .

1. YTBepauThb aIMUHUCTPATUBHBIN perjiaMeHT IpeaoCTaBIeHNs
MYHULMIAIBHON ycayru «IIpuemM MCIOMHUTENbHOM OOKYMEHTauuu AJ1s1 BefeHUs
CBOJHOIO IIJIaHA HA3€MHbIX ¥ IIOA3EMHbIX KOMMYHMKALMiA U COOPY’KEHMUI»
(mpunaraercs).

2. PasmecTuTh HaCTOsIlEe TIIOCTAaHOBJIEHME Ha O(uUUMAJIBHOM CcauTe
roponckoro okpyra Bepx-HeiBuHckui.

3. KoHTpOsIb 3a MCITOJIHEHMEM HacCTOS
Jelslo)78 ;

W.0. rnaBbl rOpOACKOrO OKpyra H.H. lllekanes



VTBEPX]JIEH

[IOCTAHOBJICHHEM aJMUHHUCTpPAIHH
TOPOJICKOI0 OKpyra Ber-ZeﬁBHHCKHﬁ
or A5 /0 N®

«ITpueM MCIIOTHUTE/IBHOM JOKYMEHTALMM AJIsi BeJJeHMsI CBOAHOIO0 IJIaHa
Ha3eMHBIX ¥ 03¢ MHBIX KOMMYHMKALMI ¥ COOPYKEHMUIN»

Pasgen 1. O61ye nmo1okKeHns
IIpeameT peryJiMpoBaHMs perjiaMeHTa

1. AIMMHMCTpPATMBHBIN PErJIaMEHT IPEeJOCTAB/IIEHMSI MYHMLMIIAIBHON YCIyTU
«IIpeM MCITOMHUTEIBHOM OOKYMEHTALMM )11 BeleHUs1 CBOAHOrO IJIaHa Ha3eMHbIX U
MOJ3eMHBIX KOMMYHMKALMI M COOPYKeHuUI» (Ianee — afMUMHUCTPATUBHbIN PerjiaMeHT)
YCTaHAaB/IMBAET IMOPSNOK M CTaHAAPT IPEAOCTABJIEHUS MYHMULIMUIIAJIbHOM YCIYTU IO
IIpUEMY MCITOJIHUTEIbHOM JOKYMEHTALMM OIS BeleHMs CBOLHOIO IIaHa Ha3eMHbIX U
MTOJ3eMHbBIX KOMMYHMKAIINI ¥ COOPYKEHUM.

2. PernaMeHT ycTaHaB/IMBaeT CPOKM U IOC/IEOBATEIbHOCTb aiMUHMUCTPATUBHbBIX
npoueayp B agMMHMUCTpauuyu ropoackoro okpyra Bepx-HeiiBunckunm (nanee -
YIIOJIHOMOYEHHBI! OpraH), OCYILIEeCTB/ISIEMbIX B XOJ€ TPeAOCTaBI€HNSI MyHULMITAIbHON
YCIIYT'Y, TIOPSIIOK B3aMMOZEICTBUS MEXKIY JO/KHOCTHBIMM JIMLIAMM, B3aMMOJENCTBUS C
3asIBUTEJISIMUA.

Kpyr 3asiBuTesnen

3. 3agBuUTENAMM Ha IPEJOCTaB/IEHME MYHULMIAJIbHOM YCIYTU SBJSIIOTCS
COOCTBEHHMKM M MHble NpaBoo6ajaTe/M Ha3eMHbIX M IMOJA3eMHbIX KOMMYHMKALMNA U
COOPY’KEeHMI MO0 JInLia, OCYILECTBIISIONME PYHKIMM 3aCTPOMIIMKA MUY TEXHUYECKOrO
3aKa3uMKa - Hopuauyeckue u QGusMyeckue Juia, B TOM UMUCIe MHAUBULYAJIbHbIE
npeanpuHMUMaTenu (gaaee — 3asiBUTEINN).

4. Or uMMeHM 3asgBUTEN€) MYHMUMIIAJIBHOM YCJIYrM MOTYT BBICTYNAaTb JIALIA,
MMeIOILMe TaKoe MPaBoO B COOTBETCTBUM C 3aKOHOmaTebcTBOM Poccuiickon Penepauym
qbo B CWIy HameJleHus] UX 3adBUTENIIMM B TIOpsiIKe, YCTaHOBJIEHHOM
3aKoHozaTeabcTBOM Poccuiickon Mepepaiinm, COOTBETCTBYIOILMMM ITOJTHOMOUYMSIMU.

Tpe6oBanuss K nopsaaky wuHpoOpMMpoBaHMS O  IpefOCTaBJIEHUM
MYHULIMITIQJIBHOM YCIIYTH

5. Uudopmuposanme 3asBuTeseil O MOPSAKE MPEHNOCTaBAEHUS MYHULMITAIbHOM
YCAYTM  OCYLUECTBJSIETCS  HENMOCPeNCTBEHHO  MYHULUMIIAIBHBIMM  CJIYXKALLIMMU
aJMMHUCTpaUMMU TOPOACKOro OoKpyra Bepx-HelBMHCKMIA Npu JUYHOM IpuemMe U IO
TenedoHy, a Takke yepe3 ['ocymapcTBeHHOe GI0mKeTHOE yupexaeHue CBepajoBCKOM
obnmacty «MHOroQyHKUMOHAIBHBIMA LEHTP IPEJOCTaB/JIeHUs TOCYHAPCTBEHHBIX WU
MYHUUMIAABHBIX yCayT» (manee — M®LI) n ero pumarsl.

6. Undpopmaums o mecte HaxoxkaeHus, rpadmkax (pexxume) paboTbl, HOMeEpax
KOHTaKTHbIX Tese)OHOB, ajpecax 3JEKTPOHHOM IIOYThI M O(UUMATBHOM CauTe



ropoackoro okpyra Bepx-HenBunckuit, nHpopmaumss o nopsiake IpenoCcTaBIeHus
MYHULMIIATAbHOM  YCJIYTM UM YCJIYr, KOTOPbIE SBJSIOTCS HEOOXOOUMBIMM U
006s13aTe/IbHBIMY  [I/IS  TIPENOCTAaBJeHUss MYHMULMIAJbHOM YCJIYTM pasMellleHa B
(benepanpHOM rocynapCTBEHHONM MHGPOPMaUMOHHON cucTeme <«EmmHbl  mopran
roCyIapCTBEHHbIX M MYHULMNAAbHBIX YCayT (QyHKUMMN)» (manee - Equubii noprasn), Ha
opuimanpHbIX cantax B cetu urepHer Ha oduumanbHom cante M®II, a Taioke
NIPEeIOCTaB/IIETCSl HENOCPEeACTBEHHO MYHMUMIIAIbHBIMU CJIYKALIMMMU agMUHUCTPALIAN
IIPY IMYHOM IIpMeMe, a TaKxKe 10 TesedoHy.

7. OCHOBHBIMM TpPeOOBaHUSAMM K MHGPOPMMPOBAHMIO 3aSIBUTENIEN O IOPSIKE
NIpeIoCTaB/IeHNs] MYHULIMIIAIbHOM YCJIYTY U YCIIYT, KOTOPBIE SIBJISTIOTCS HEOOXOIMMBbIMMU
M 00s13aTeNbHbIMM  [JIS1  NPEJOCTABJIEHMS] MYHMULMIIAJBHOM  YCAYIY, SIBJISIIOTCS
JOCTOBEPHOCTDb NPENOCTaB/IIeMON MH(POPMaLUY, YETKOCTh B M3JIOKEHUM MHDOpMaLHA,
IIOJIHOTa MH(MOpMMUpPOBaHMS.

8. Ilpn obuennn c¢ 3asBuressamMu (Mo TeneGoHy WIM JIMYHO) MYHULMIAIbHbIE
CTyKalle  agMMHMUCTpaumMy TOPOACKOro okKpyra Bepx-HemBuHCKUI  TOJIKHBI
KOPPEKTHO ¥ BHMMATEJbHO OTHOCUTBHCS K 3asiBUTEJISIM, HE YHIWKAs UX 4YeCcTu Wu
INOCTOMHCTBA. Y CTHOe MHPOPMMPOBAHME O MOPSAKE MPEeIOCTaBIeHMS MYHULMIIAIbHOM
YCJIYTU LOJIKHO MPOBOAUTBCS C UCIIOIb30BaHMEM O(OULIMATIbHO-AEI0BOrO CTUISI PEUM.

9. UndopmupoBanue 3asBuTeseli O MOPSAKE MPEIOCTABAEHMS MYHULUIIAIbHOM
YCIYI'Y MOXKET OCYILLECTBIISITBCS C UCIIOJIb30BAHMEM CPEICTB aBTOMH(POPMUPOBAHMSI.

Paspen 2. CTaHZapT NpeaoCcTaB/JIeHNs MYHULIMIIAJIBHOA YCIIYTA
HaumeHoBaHMe MyHMIMIIAJIBHOM YCIIYTHA

10. HaumeHnoBanme MyHMuMnanbHOM ycayru - «[IpMemM MCIOIHUTENIBHOM
OOKYMEHTaUuMy IJi1 BeIeHMs] CBOAHOTO IJIaHa Ha3eMHbIX ¥ MOA3€MHbIX KOMMYHMKALINIA
Y COOpPY>KeHUI» (masee — MyHUIUIIATIbHAS YCIyTa).

HaumeHoBaHMe opraHa, peaoCTaB/ISIONIEr0 MYHUIUIIAIBHYIO YCIIYTY

11. MyHuunanpHas ycayra ImpegoCcTaBIsIeTcsl CIIelyaaucTaMm aIMUHUCTPaLUN
ropoackoro okpyra Bepx-HeiBuucknii (nasee — agMuHUCTpaLus).

[lokyMeHTbI, HEOOXOmuMble [Ji1 IPENOCTABJ€HUSI MYHULMIIAIbHOM YCIIYIH,
MOT'YT OBITb IMOJAHBI 3asSIBUTEJIIMM HEITOCPEACTBEHHO B YIIOJJTHOMOUYEHHBI OpraH, yepes

M®II, yepe3 Enyiubiit mopTtas (Mpy HAIMYUM TEXHUUYECKOM BO3MOXKHOCTH).

HaumeHoBaHMe OpraHoB M oOpraHmsanuy, oOpaiieHne B KOTOpbIe
Heo0X0oAMMO /1S IIPeJOCTaBIeHUSI MYHUIMIIATBHOM YCITYyTY

12. B nmpemocraBneHMM  MYHULMIMANIBHOM  YCIYTM, INPELyCMOTPEHHOM
aZIMMHMCTPATUBHBIM PErJIaMEHTOM, MHbIE€ OpraHu3alMM y4acTye He IIPUHMMAIOT.

OmnmcaHue pesybTaTa MPeAOCTaB/IeHN MYHULMIIATBHOM YCIIYTH



13. PesynbTaTamu npenoCcTaBaeHuss MyHULMIIATILHON YCIYTY SBJISIIOTCS:

1) Pemenue o mpueme MCHOSHUTEIBHONM JOKYMEHTALMM [Ji BELEHMS CBOLHOIO
IJIaHa Ha3eMHbIX U [1OJ3eMHbIX KOMMYHUKALIVI U COOPYIKEHWUI;

2) PelueHve 06 oTKase B NpueMe MCIIOJHUTEIbHON JOKYMEHTALMM [JIs BeIeHMUs
CBOJHOIO IVIaHA Ha3€MHbBIX U MOA3EMHbIX KOMMYHMKALIMI ¥ COOPYSKEHUN.

Cpok mpenocTaB/IeHMSI MYHMIMIIAIBHOM YCJAYIM, B TOM 4YHUC/I€ C YYETOM
Heo0X0oAMMOCT O0palleHusi B OpraHM3aluy, YYacCTBYIOLIME B IPEeXOCTaBIeHUM

MYHUIIUIIAIBHOM YCIIyTH, CpPOK IMPUOCTAHOBICHHUS MPeAoCTaBICHNUS
MYHULIMIIQJIBHOM YCJIYrM B Cy4ae, €CJAM BO3MOXXHOCTH IIPMOCTAHOBJIEHMUS
NpeAyCcCMOTpeHa 3aKOHOJATe/IbCTBOM Poccuiickon depepauymu 174

3aKOHoAaTenbCcTBOM CBepaJIOBCKOM 00/1aCTH, CPOK BbIZauu (HaIpaBJIEHUA)
JOKYMEHTOB, SMB/ISIIOIIMXCSA Pe3yJbTaTOM IIPEeJOCTABIEHUS MYHMIMIIAIbHON
yciyru

14. Cpok mpenocTaB/ieHMss MyHULIMIIAIbHOM yCayry He npesbiaer 10 (mecsitn)
pabouMx [JHeM CO [JHS T[IOfAuyM 3asABUTEJIEM 3asBJIeHMs O IIPeJOCTaB/IEHUN
MYHULUIIAJIBHOM YCTYTH.

C yuerom obpaunieHusi 3asBurens uyepes MODII (mpy Hammuuy CcorJalieHus
O B3aMMOZENCTBUM, 3aK/TFOYEHHOTO MEXKIY YIIOJHOMOYEHHbIM opraHom u M®ILI) cpok
NpefoCTaB/JIeHUs] MYHULMITAJIBHOM YCJIYTM MCUMUCIISIETCSI C MOMEHTa pPermcrpauyn
B YIIOJTHOMOYEHHOM OpraHe, pefoCTaB/ISIOLIMM MYHULUITATbHYIO YCIIYTY.

HopmaTuBHBIE 1paBOBbIE AaKThl, PEryJIMpylolIye IPeJOoCTaBIEHNE
MYHMIMIIAIBHOM YCITYTH

15. TlepeueHb HOPMaTUBHbBIX MTPABOBBIX aKTOB, PErYIMPYIOIIMX [TPEIOCTABIEHME
MYHULMIIQJIBHOM YCJIYTU, C YKa3aHMEM MX PEKBU3UTOB ¥ MCTOYHMKOB O(PUIMATBHOIO
Ony6sMKOBaHMsI pasMellleH Ha Oo(UUMAaIbHOM CaliTe TOpPOACKOro okpyra Bepx-
HenBuncknit B cetn «Viutepuer» u Ha Exyuom noprare.

16. OpraH, nmnpenocTaBjASOLMIA VCAYry, obecreusBaeT pasMelleHne u
aKTyaJM3alMI0 IepeyHs] YKa3aHHbIX HOPMATUBHBIX ITPAaBOBbIX AaKTOB Ha CBOEM
oduiyanpHoM canre B cetn VIHTepHeT, a Takke Ha ExuHom nopraie.

VicuepnpIBaoImii mnepedyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C 3aKoHOAATeNbCTBOM Poccmiickoit @Demepaumm ¥ 3aKOHOAATEIBCTBOM
CBepa/10BCKOM 00/1aCTH AJIS IPEAOCTAB/IEHMS MYHMUIMIIAIBHOM YCIYIM M YCIIYT,
SIBJISIIOIIMXCA  HEOOXOAMMBIMM M 00s13aTeJIbHbIMM IJISI  IIPeJoCTaBJIeHUS
MYHULMITIQJIBHOM YCJIYTH, ¥ MOMJIEKAIMX IPeACTaBIEeHUIO 3asiBUTE/IEM, CIIOCOOBI
UX IIOJIyYeHMSI 3asiBUTEJIEM, B TOM UMC/Ie B 3JIEKTPOHHOM (opme, MOPAAOK MUX
MpeaCTaBJIeHUs

17. JIna npemocTaBieHMS MYHULMIIAIBHOM YCJIYTM 3asiBUTENb IPeNCTaBJseT
B aAMMHUCTpauuio gmb6o B MDII:



1) 3asB/IeHMe Ha MPENOCTaBIEHMEe MYHULIATIATIBHON YCIyTu (masee — 3asBjieHue),
copeprkaliee Cienyolye CBeIeHusI:

- damumusi, ums, OTYeCcTBO (MpM HaIMYMM), agpec MecCTa >KUTEJIbCTBA
(perucTtpauym) 3assBUTENISI, PEKBU3UTbI JOKYMEHTA, YAOCTOBEPSIOLLEro JIMYHOCTD (HJIs
(dbusnueckoro nmia);

- IIOJIHO€ HAMMEHOBAHMEe OpraHM3aluy, IOPUOMYECKMII M IIOYTOBBIM ajzpeca
(oj1s IOpMAMYECKOrO JMIa), a TakKe TOCYHApCTBEHHBI DPEruCTPaLOHHBI HOMeEp
3amuMcCu O TOCYJAapCTBEHHOM peruMcrpaumy IopuaMyeckoro Jmua B EnuHom
rOCy[apCTBEHHOM peecTpe IOPUOMYECKMX JIML M UOEHTU(PUKALMOHHBI HOMEp
HaJIOrOIUVIaTeNbILIMKA, 3a MCKIIOYEHMEeM CJiyyasl, ecjau 3asBuUTeseM SBJIIeTCS
VMHOCTPaHHOE I0pUIMYECKOE JINLIO;

- HaMEHOBaHMe 0ObEKTA CTPOUTEILCTBA, PEKOHCTPYKLIVN,

- aZipec pacIioJIOKeHUsI 0O BEKTa CTPOUTEILCTBA, PEKOHCTPYKIMN;

- HAMMEHOBaHMe UCIIOJHUTEIbHOM [OTOKYMEHTaluuu, cocTaB M (opmarel ee
IpeCTaBJIEHNS;

- KOHTaKTHas1 nHGOpMauus 3assBUTeJIS;

- CII0cO6 HampaB/IeHUsl 3asBUTEJIIO PELleHMs] O IpuemMe Wi OTKase B Ipueme
VICTIOJTHATEJIbHOM OOKYMEHTAalUM [JI1 BeOeHMs CBOLHOrO IlJIaHa Ha3eMHbIX M
NIOJI3€MHbIX KOMMYHMKALIMIA ¥ COOPY>KEHU.

dopma 3asBIEHMS O TIPEJOCTaB/IIEHUS MYHULMIIAIbHOM YCJIYTM pasMellieHa
B [IpuyioykeHnu K HaCTOSLIEMY afMUHUCTPATUBHOMY perjaMeHTy.

1) DOKyMeHT, yOOCTOBEPSIOLIMIA IMUHOCTD 3assBUTEJIS.

2) HOOKYMEHT, IOATBEPXKIAIOLIMI TTOJTHOMOYMS IIPEACTaBUTENST 3asiBUTENS, B
CTydae ecyIy 3alpocC HalpaBJieH MpefCcTaBUTeNIeM 3asiBUTEI.

B KkauecTBe [OOKYMEHTa, IOATBEPKOAIOLIErO ITOJTHOMOYMS IIpefCTaBUTEII,
NpeNbSIB/IIETCS  [TOBEPEHHOCTh, OGOpPMJIEHHAass M  BblJ@HHAas B IIOpsJIKe,
NIpeIyCMOTPEHHOM 3aKOHOAaTeabCcTBOM Poccuiickon MDepepanmm.

3) 3aBepeHHbIl TEPeBOJ, Ha PYCCKMI S3bIK JOKYMEHTOB O TOCYJapCTBEHHOM
perncrpauumM OPUOMYECKOrO JiMLa B  COOTBETCTBUMM C  3aKOHOZATE/bCTBOM
MHOCTPAHHOI'O TOCYyHapCTBa B CJyyae, €CAM 3asiBUTENIeM SIBJISIETCSI MHOCTPAHHOE
IOpUINYECKOe JIULIO;

4)  uCMONMHUTENbHAS  OOKyMeHTauusi, OQOpMIeHHas B  COOTBETCTBUMU
tpeboBanusamu «CIT 126.13330.2017. CHull 3.01.03-84. Csopg, npaBu. ['eonesnueckne
paborel B crpourtennctBe», I'OCT P 51872-2019 «HaumoHanbHbIM CTaHAAPT
Poccuiickoit Demepauyu. JJoKymMeHTalMs MCIIOJHUTENbHAs reojesuyeckas. [IpaBuna
BbITTOJTHEHUSI» :

- UCTIOJTHUTETbHBIN(e) uepTesk(1);

- ucnonuaurenpHasg(ble) cxema(pl) MOA3eMHOM(bIX) uacTu(en) 3maHusA() u
coopyskeHusi(i1), TOCTOSTHHO 3aKPEIIeHHbIX 10 OKOHYaHMY MOHTaxKa (TIpy Haau4numn);

- Karajor(y1) KOOpAMHAT M BbICOT (B C/Ty4ae IpeacTaB/ieHusl OTAE/JbHO OT COCTaBa
VICTIOJTHUTE/IBHOT'O UepTeska, MCIIOJTHUTEIbHOM CXEeMbI);

- IpoTOKOJI(bI) OypeHust (OJis1 Tpacc, MPOJIOKEHHbIX METOLOM IOPM30HTaIbHOT'O
HaIpaB/IeHHOTO O6ypeHust) (1py HaIM4un).

VcrionuuTenbHas JOKYMEHTALMsT PeACTaBIIsSIeTCss Y TOJTHOMOUYEHHOMY OpraHy B
BUJIE 3JIEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX OOpPa30B HOKYMEHTOB B (hopmarax,



YCTAHOBJIEHHbIX HOPMATUBHBIMM IPAaBOBbBIMM = aKTaMy [JII  COOTBETCTBYIOLIMX
IOKYMEHTOB ¥ MH(pOpMaLmMy C NMPUBSI3KOM K CUCTEMe KOOpAMHAT BeneHus EpunHoro
rocyapCTBEHHOro peectpa Hensukumoct CBepayioBckoi obmactu (MCK-66).

B cinyyae ecsM HOpMAaTMBHBIMM IIPaBOBbIMM akKTaMy He ompefesneH ¢Gopmar
IOKYMEHTOB ¥ MH(pOpMaUyMy B 3JIEKTPOHHOM BUIE, TaKue NJOKYMEHTb M MHPOpMaLms
NIPeACTaBJIAIOTCS B clienyrolmx Gopmarax:

- uHopMaLMsI C TEKCTOBBIM M TaGJMUYHBIM COJEp)KaHMeM IIpefCTaB/IsIeTCs B
mobom u3 crenyiommx popmaros: DOC, DOCX, ODT, XLS, XLSX n ODS;

- uHdopmMalMsa B pacTpoBoi moaenu npeacrasssitorest B popmarax: TIFF, JPEG u
PDF (chopmupoBaHHBIM CIIOCOOOM, He IIpeLyCMaTpPUBAIOIIMM CKaHMPOBAaHME
IOKYMeHTa Ha OyMa>kHOM HOCUTEJe);

- IIPOCTPAaHCTBEHHbIE JaHHbIe B ()OPME BEKTOPHOM MOIENN MPEeLCTaB/SIIOTCS B
obmenHbIxX popmatax: XML, GML u SHP;

- B CJlyyae HEBO3MOXKHOCTM IpefcTaB/ieHus gaHHbIX B (opmarax XML, GML u
SHP moryr 6bITh ucronb3oBaHbl o6meHHbie ¢opmatet MIF/MID, DWG u SXF
(coBmecTHO ¢ dannamu ormucanust RSC).

OneKTpoHHbIe 00pa3bl HOKYMEHTOB, IOJTyUY€HHbIE€ ITOCPeNCTBOM CKaHMPOBAaHMS
IOKYMEHTOB Ha GyMa’kHOM HOcuTeJe, npefcraBsiiores B opmare PDF.

CxaHMpoBaHMe OCYIIECTBIISIETCS:

- HEITOCPEeNCTBEHHO C OpMUrMHa/ia JOKyMeHTa B Maciutabe 1:1 c paspelienuem
300 dpi;

- B «4YepHO-6e/loM» pekMMe IpM OTCYTCTBUM B HOKYMeHTe TIpaduueckmx
MU300paskeHNnM U LIBETHOI'O TEKCTA;

- B peXXuMe <«IIOJIHOM I[BeTolepesauy» IpyY HaJuuuy B JOKYMEHTE IIBETHBIX
rpadmyeckux U306 pakeHni b0 LIBETHOIO TEKCTA;

- B PEXMUME «OTTEHKM CEporo» Ipy HaIMuMy B HOKYMEHTE M300PasKeHUM,
OT/INYHBIX OT LIBETHOI'O M300paskeHus. _

[TpocTpaHCTBEHHbIE HaHHbIE TPEACTaB/SIIOTCS B CUCTEMe KOOpAMHAT BeLeHMs
EnuHoro rocymapctBeHHOro peecrpa Hemsikumoctu CpepajyioBckon obsmacty (MCK-
66) n banTuickoin cucreme BbICOT.

18. 3asBneHve ¥  OOKYMEHTbI, HeOOXOAuMble [JjI1  IpefOoCTaBIEeHMS
MYHMLIMIIAJIBHOM YCYTY, YKa3aHHble B ITyHKTe 17 HACTOSIIEro agMUHUCTPATUBHOI'O
perjiaMeHTa, IMPeACTaB/IsIIOTCS B afMMHUCTPALIMIO HEITOCpeaCcTBeHHO, uepe3 MDII, nan
IIPY HaJIMUUM TEXHUYECKONM BO3MOKHOCTM, uepe3 Enmubli mopran B MHGOPMaLMOHHO-
TeJIeKOMMYHMKALMOHHOM ceTu «IHTepHeT».

[Ipn 3TOM 3asiBjieHMe O IPemOCTaBJIEHUM MYHULMIIAJIBHOM YCIYTU JOIMYCKAaeTCs
NOANMCHIBATh ITPOCTOM 3JIEKTPOHHOM TOANMUCHIO, C YYETOM IIpaBa 3asBUTENS] -
(bu3NyecKoro amia UCHOJb30BaTh MPOCTYIO 3JEKTPOHHYIO MOMAMNUCH, B COOTBETCTBUM C
[TpaBunammu omnpeneneHuss BUOOB 3JIEKTPOHHOM TITOAIIMCH, MCIIOJIb30BaHME KOTOPBIX
ILOIyCKAaeTCcsl IMpy OOpallleHuy 3a IMOJyYEeHMEeM T'OCYAAPCTBEHHBIX M MYHMLMIIAIbHbIX
yCayT, yTBEepsKAeHHbIMM nocraHoieHueM IIpaBurennbctBa Poccuiickon @enepauny oT
25.06.2012 N° 634 «O Bumax 3/J€KTPOHHOM TIOAIIUCH, MCIIOJb30BAHME KOTOPBIX
IOOIYyCKAeTCsl Py OOpalleHuy 3a IMOJYYeHMEM T'OCYAapCTBEHHBIX M MYHMULIMITATbHbIX
YCIIyT».



OJIeKTPOHHBIM 00pa3 KakJOro MOKYMEHTa, 3JIEKTPOHHbIM JOKYMEHT U
yHpopmMauyss B BUAE OTHENIbHOrO KaTajora KOOPAMHAT M BBICOT [OJIKHBI OBITh
TIOAMCAHbl YCUIEHHOM KBaMMUIUMPOBAHHOM 3JIEKTPOHHOM TOIIMCHIO. DJIEKTPOHHAS
NOAMUCh JOJKHA COJEpXKaTbCsl B OTAENbHOM (haiyie (OTCOeOMHEHHAs 3JIeKTPOHHAas
TIOATIVCH).

[Tpn mpencTaB/ieHMM MUCIIOJHUTENIBHOM NOKYMEHTALMM B Buae mnakera (aiios,
TaKOM IaKkeT mpexcrasisiercs B ¢opme ZIP-¢daiia, moanmMcaHHOrO OTCOeIMHEHHOU
YCUJIEHHOM KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM ITOAIIMUCHIO.

HcueprnibIBalomuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C 3aKoHOAATeNbCTBOM Poccuitckoyt @Demepauyuyu M 3aKOHOAATEIHBCTBOM
CBepIyI0BCKOM 06/1aCTH /11 MPeA0CTaB/JIeHUsI MYHULMIIAIBHON YCIYIM, KOTOPbIe
HaxoAsATCS B pacCIOpPsDKeHMM TrOoCyJapCTBEHHbIX OPraHOB, OPraHOB MeECTHOI'O
camMoylnpaB/JeHMsT ¥ MHBIX OpPraHoB, YYaCTBYIOIIMX B IIPeAOCTaB/IeHUN
roCcyJapCTBeHHbIX MJIM MYHMIMIIQJIBHBIX YCJIYIr, M KOTOpbIe 3asiBUTe/Ib BIIpaBe
NpeacTaBUTh, a TaKXe CIOCO0bl MX IIOJYYEeHUS 3asABUTENSIMM, B TOM 4YMCIIe
B 3JIEKTPOHHOM (hOpMe, IIOPAAOK MX IPeACTaBICHNS

19. oxkymeHTom (CBeOeHMsIMM) HEOOXOOMMBIM B  COOTBETCTBMM C
3aKOHOJaTenbcTBOM Poccuiickonn Depepaumm m 3akoHomaTenbctBoM CBepasioBCKON
obnmact¥ OJISI NpPefOCTaB/IeHMs MYHMUMIIAQTIBHOM YCJIYTM, KOTOPbIA HAXOHATCS B
paCropsKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHMSI U
MHBIX OPraHoOB, YYaCTBYIOIIUX B MPEIOCTABIE€HMM MYHULMNAIbHBIX YCJYT, SIBJISIETCS
BbInMcKa (cBemeHus1) 13 EQMHOro rocymapCTBEHHOIO peectpa IopuandecKux auy, (pu
obpalleHMM OPUAMYECKUX JiML) WM u3 EAMHOrO rocyJapCTBEHHOIO peecTpa
VHAUBUOYAJIbHBIX  MpeanpuHumarenein  (mpu  oOpalleHuM  MHAVBUIYaAIbHBIX
npeAnpyuHUMaTesien).

20. 3asBuTenb BHOpaBe IMPEACTaBUTb MOOKYMEHTbI, COJepsKaliue CBeIeHMs,
yKasaHHble B TNyHKTe 19 HacTosiero aaMUHUCTPATMBHOIO perjiaMeHTa, II0
COOCTBEHHOM MHULIMATUBE. A

HemnpencraBienue 3asBUTEEM OOKYMEHTOB, KOTOpble OH BIIpaBe IPENCTaBUTh
[0 COOCTBEHHOM MHMLIMATMBE, HE SBJSIETCSI OCHOBAaHMEM [IJIS OTKasza 3asiBUTEJIIO
B MPEIOCTaBJIEHNY MYHULIUIIAIBHON YCIIYTH.

VKasaHue Ha 3anper Tpe60BaTh OT 3asABUTE/IS IIPEACTABIEHNS JOKYMEHTOB,
uHGOPMaLMM MIM OCYLLECTB/ICHUS JeACTBUNI

21. 3amnpelaercst TpebOBaTh OT 3asIBUTEJIS:

- NpefCcTaB/eHMsl JOKYMEHTOB ¥ MH(GOpMALUM MIU OCYLIECTBJIEHUS JeiCTBUM,
NIPEeICTaB/IEHNE MM OCYIIECTBJIEHME KOTOPhIX HE IPefyCMOTPEHO HOPMAaTMBHbIMU
IPaBOBbIMM aKTaMy, PEryIMPYIOIMMM OTHOIUEHMS, BO3HMKAIOLME B CBA3U C
MpefoCTaBIEHMEM MYHULIUIIAIBHOM YCITYTH;

- TMpeACTaBj€HUs JOKYMEHTOB M MH(POpMauuy, KOTOpble B COOTBETCTBUM
C HOPMaTMBHbBIMM IpaBOBbIMM akTamu Poccuitckon @enpepauyuy, HOPMATMBHBIMU
npaBoBbiMM akTamu [IpaBurtenbctBa CBepaJIOBCKOM 067acTM ¥ MYHULIMINATIbHBIMU



NIPaBOBbIMM aKTaMM HaxXOHOSATCS B PAaCIOPSIKEHUM TIOCYIAapCTBEHHbIX OPraHOB,
MpefoCTaB/AAIOIIMX TOCYIApPCTBEHHYIO YCIYTYy, MHBIX TOCYZAapCTBEHHbIX OPraHOB,
OpraHOB MECTHOI'O CaMOYIIpaBjieHMst M (W1IM) MOABEAOMCTBEHHbIX TI'OCYIapCTBEHHbIM
opraHamM ¥ oOpraHaMm MeCTHOI'O CaMOYIIpaBJe€HMs OpraHu3aluii, y4yacTBYIOLIMX B
NpefoCTaBJI€HUM TOCYLAPCTBEHHbIX WM MYHULMIAIBHBIX YCIYT, 33 MCKIOUYEHUEeM
JOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbeu 7 PemepasbHoro 3akoHa ot 27 utons 2010
roga N¢ 210-®3 «O6 opraHms3auuy TNpemoOCTaBJIeHUs] TI'OCYOApCTBEHHbIX U
MYHMULIMIIAIBbHbBIX YCITYT»;

- TpencTaBJieHMs [OOKYMEHTOB ¥ wuHOpmaiumu, OTCYTCTBMe U (Min)
HEJJOCTOBEPHOCTb KOTOPbIX HE YKa3bIBAMCh IPM MEPBOHAYAJIbHOM OTKa3e B IpueMe
IOKYMEHTOB, HEOOXOOMMBIX [JIsI IPeNOCTaBJIeHMs MYHMLMIIAJbHOM YCIyry, Jubo B
NpenoCTaB/IeHUM MYHULIMIIAIBHOM YCIYTH, 38 UCKIIOYEHMEM CIeAYIOIIMUX CTyYaeB:

- M3MeHeHMe TpeOOBaHUM HOPMATUMBHBIX IIPABOBbIX AaKTOB, KaCaIOLIMXCS
IIpefOCTaBIeHUsI MYHULMITAIBHOM YCIYTH, MOC/Ie NTepBOHAYaJIbHOM MOAAYM 3asiBIEHMUS
O NPenoCTaBJI€HUY MYHULIUIIATIBHOM YCIYTH;

- HaJuyye OIUMOOK B 3asBJIEHMM O NPENOCTABJIEHUM MYHULMTIAIBHOM YCIYTU
M JOKYMEHTaX, MOJAHHbIX 3asBUTEJIEM IIOC/e IepBOHAUYaJbHOTO OTKasa B IpueMe
IOKYMEHTOB, HEOOXOAMMBIX [IJIi MPENOCTaBJE€HMS MYHULMIIIbHON YCJIyry, Jmubo B
IIPeIOCTABIEHNY MYHULUIIATIbHOM YCIYTY M HE BKIIOYEHHBIX B IIPECTaBIE€HHbI paHee
KOMIUIEKT JOKYMEHTOB;

- MCTEUEHME CpOKa HEMCTBUSI JOKYMEHTOB MM M3MeHeHMe MH(popMauum rnocsue
MepBOHAYA/IbHOIO OTKa3a B MpPHUEME JTOKYMEHTOB, HEOOXOOMMBbIX [JIS1 NTPefOCTaB/IeHNs
MYHULIUIIATIBHOM YCIIYTH, MO0 B MPENOCTaBIEHNM MYHULIUIIAIBHOM YCITYTH;

- BBbISIBJIEHME [IOKYMEHTaJbHO IOATBEPKIEHHOro (dakra (IPU3HAKOB)
OIIMO0YHOrO WM TIPOTMBOIPABHOrO [eNCTBUSI (6e3meiCTBUSI) AOJIKHOCTHOIO JIMIA
Y 1osmHOMOYeHHOro opraHa, cotpyguauka M®LI npu nepBoHayaJibHOM OTKase B IpueMe
IOKYMEHTOB, HeOOXOOMMBIX [JIsl IPeJOCTaB/IEeHMsI MYHMLMIIAIbHONW YC/IyTH, JMbO B
MIpeIOCTaBIEHUY MYHULIATIATIBHON YCITYTH;

- MIpeACTaB/JeHMUS JOKYMEHTOB, MOATBEPXKAAIOLIMX BHECEHME 3asBMUTEJIEM I1JIaThl
3a MpefoCTaBIeHNe MYHULMUITAIbHON YCITYTH;

- TIpefoCTaB/JieHMss Ha OYMakHOM HOCUTEJe [OOKYMEHTOB | MHpopMaumuu,
9JIEKTPOHHbIE 06pasbl KOTOPbIX paHee ObLIM 3aBepeHbl B COOTBETCTBMUM C ITYHKTOM 7
yactu 1 crateu 16 DepepanbHoro 3akona or 27 miong 2010 roga N° 210-D3, 3a
MCKJIIOYEHMEM CJIy4yaeB, €C/YM HAHEeCEeHUe OTMETOK Ha TaKyue JOKYMeHTbl JMbo ux
U3bATHE SBJISIETCS HEOOXOIMMbBIM YCIOBMEM TPENOCTABIEHMS MYHMULIMITATIBHON YCITYTH,
M VHBIX CJTy4aeB, YCTAaHOBJIEHHBIX (pefepasbHbIMMY 3aKOHAMMU.

22. I1pu npepocTaBIeHN MYHULUIIAIBHOM YCJIYTY 3alpelaeTcs:

- OTKasbiBaThb B IIpMEME 3arpoca M MHBIX JOKYMEHTOB, HEOOXOOMMBIX IJIst
MIPENOCTaB/JIeHUsI MYHMULMIIAJBHOM YCIyTrM, B Cllydyae, eCay 3amnpoC U JOKYMEHTHI,
HEOOXOIMMbIe [IJIS MPeNOCTaBJIeHUsT MYHULIUITAJIBHONM YCJIYTY, TOAAaHbl B COOTBETCTBUN
¢ mHpopManmeii O CpPOKax M TNOPSAKE IMPEeJOCTaBJIEHUS MYHMUIMUIIAIbHON YCIYIH,
ony6imkoBaHHOM Ha EnmHom mnoprane ymbo Ha oduuMasbHOM CalTe TOPOACKOro
okpyra Bepx-HeiBuHckuit.

- OTKa3bIBaTh B NPEJOCTaB/JIEHUY MYHULIMITAJIBHON YCJIYTY B C/Iy4ae, eCyiu 3arpoc
Y JOKYMEHTbI, HeO6XOAMMbIe [IJIs1 ITPeIOCTaBIEHMSI MyHULUIIATIBHOM YCIYTH, IIOJaHbl B



COOTBETCTBMM C MH(OpMaLyen 0 Cpokax U MOPSIKe MPEeIOCTABIEHNUS MYHULIATIATbHOM
ycayry, onybnmkoBaHHOM Ha EnmHom moprase amb60 Ha OuMIMAIBHOM — CaiiTe
aAMUHUCTPALINNA.

M cueprnibIBaloluii IepedyeHb OCHOBAHMIA JJIS1 OTKas3a B IIpMeMe JOKYMEHTOB,
HeO0XOAMMBIX JISI IIPeJOCTAB/ICHUS MYHUIMIIA/ILHOM YCIyTH

23. OcHOBaHMsIMM [JjII OTKasa B TIIpMEME JOKYMEHTOB, HEOOXOIMMbIX
IJ1s1 IPE,OCTaBJIEHNSI MYHULIMIIAJIbHOM YCITYTH, SIBJISTFOTCSI:

1) npenocTaBneHue JOKYMEHTOB JIMLIOM, HE YIIOJJHOMOUYEHHBIM B YCTaHOBJIEHHOM
NIOpSIIKe Ha M0avy JOKYMEHTOB;

2) OTCYTCTBME WIM UCITIOJIb30BaHME [IJISI TTOAIMMCAHMS JIEKTPOHHBIX JOKYMEHTOB
M 37IeKTPOHHBIX 00pa3oB JOKYMEHTOB, IaKeTa JOKYMEHTOB B (opme zip-daiina Buma
3JIEKTPOHHOJ TMNOIMNUCY, OTIMYHOTO OT YKa3aHHOro B TMyHKTe 18 Hacrosiero
aIMMHUCTPATUBHOI'O PEryiaMeHTa;

3) BbIABJIeHME  HECOOMIONEHUS  YCTAaHOBJIEHHBIX  VCJIOBUI  IPU3HAHMS
IeICTBATEIbHOCTY 3JIEKTPOHHO MOAIMCH B pe3y/bTaTe ee MPOBEPKU, B COOTBETCTBUM
co cratbein 11 @epepanpHoro 3akoHa or 6 ampens 2011 roma N2 63-@3 «06
3JIEKTPOHHOM TOIIIICUY;

4) oTCcyTCTBME B 3asIBJIEHUM CBEIEHMIA, MPENYCMOTPEHHBIX IMOAITYHKTOM 1 IMyHKTa
17 HacTosI1LIero afMMHUCTPATUBHOTIO PErJIAMEHTa;

5) OTCYTCTBME [OOKYMEHTOB, MPEIYyCMOTPEHHbIX MOAMYHKTamyu 2-5 myHkTa 17
HAaCTOSLLEr0 afMUHUCTPATMBHOTO perjaaMeHTa.

B cnyvasix, yka3aHHbIX B MOAIYHKTax 4-5 yacTy mepBOil HACTOSIIETO ITYHKTA,
YIOJHOMOYEHHbI/I OpraH B TeueHue 3 (Tpex) paboumx [AHe} CO JHS IOCTYIIEHUS
3asBJIEHMS] O NPENOCTAaBAeHUM MYHULIMITATIBHONM YCIYTY BO3BPALIAeT 3asBUTEIIO JAHHOE
3asiBJIEHMe U [IpuJiaraemMble K HeMy JOKYMEHTbI 6€3 pacCMOTpPEeHUs C YKa3aHMeM IPUUMH
BO3BpaTa. B 3TOM ciyuae 3asiBieHMe O IPeNOCTaBJEHMM MYHMULUIIATbHOM YCIIYTU
CUUTAETCS HEHAIIPaBJIEHHbBIM.

Vi cueprnibIBalomyii mepeyeHb OCHOBAHMM /I IPMOCTAHOBJIEHMA WIM OTKasa
B IIpeIOCTaB/IeHUY MYHUIMIIATbHOM YCIYTHA.

24. OcHOBaHMs IJ151 MPUOCTAHOBJIEHMS TTPEAOCTABIEHMS MYHULIATIATIBHON YCTYT U
OTCYTCTBYVIOT.

25. OcHoBaHueM [ji1 OTKasa B IIPeJOCTaBJE€HMS MYHULMIIAJIbHON YCIYIU
SIBJISIETCS:

1) snekTpoHHBIE JOKYMEHTBI 1 3JIEKTPOHHbIE 06pasbl JOKYMEHTOB He IOAIaI0TCs
IIPOYTEHMIO U (MUIM) HEe COOTBETCTBYIOT TpeboBaHMSAM K opmaTaM UX IpenCTaBIeHNUs
YKa3aHHbIM B MOAMYHKTE 5 myHKTa 17 HACTOSIIEro agMMHUCTPATUBHOIO PEIJIAMEHTa;

2) Hamuuue paHee OGOPMJIEHHOrO peIIeHMsT O IIPUeMe MCIOJTHUTETbHOM
OOKyMeHTaumyu pjsi BefeHuss CBOOHOTO IUIaHA B OTHOIUEHMM ITPEeCTaBJIEHHOMN
VICIIOJTHUTE/IBHOM NOKYMEHTAaLINM;

3) NMpOCTpPaHCTBEHHbIE [AHHbIE IMPEICTABJIE€Hbl B CUCTEMAX KOOPAMHAT M BBICOT
OTJIMYHBIX OT CUCTEMBI KOOPAMHAT U BbICOT BemeHuss CBOIHOrO riaHa:



- CUCTeMbl KOOpAMHAT EIMHOroO rocymapCTBEHHOrO peecTpa HeABUKMMOCTHU
CeeppioBckoit obmactu (MCK-66);

- BanTuitckou cucreme BbICOT;

4) HamuMuye B JOKYMEHTaxX ¥ WMH(pOpMauuy, HEOOXOOMMBIX [Ji1 IOJy4YeHMs
MYHULIMIIAJIBHOM YCJIYTM, TPOTMBOPEUMBBLIX [JAHHBIX O HA3eMHBIX U IIOA3E€MHBIX
KOMMYHMKALMSIX ¥ COOPYKEHUSIX, UX ITPOCTPAHCTBEHHOM MECTOITOJIOKEHUM.

IlepeueHpb ycC/yr, KOTOpbIE€ SIBJISIIOTCSI HEOOXOAMMBIMM M 00si3aTe/IbHBIMU
OJIs1 TIPefOCTaBJIeHUsT MYHULMUIIAJIBHOM YCJAYIM, B TOM 4YMCJIe CBeleHUs O
JOKyMeHTe (JAOKyMeHTax), BbigaBaeMoM (BbIJaBaeMbIX) OpraHM3aLMsIMu,
YYaCTBYIOLIMMHA B IIPENOCTABIEHUM MYHUIIUIIAIBHOM YCIIYTHU

26. yC,TIYI‘, KOTOpbIE SABJISKOTCA H€O6XOIII/IMI)IMM 1 0bsi3aTeNIbHBIMU  [IJ1S1
npenoCTaBJIEHUSA MYHMLIMHaHbHOﬁ yCIyryu, HOPMATUBHBIMU IIPABOBbIMU dKTaAMMU
MpeaCTaBUTEJIbHOI'O OpraHa MECTHOI'O CaMOVYIIpaBJIEHUS HE IIPeaYyCMOTPEHO.

IMopsaaok, pa3mep ¥ OCHOBAHMSA B3MMAHMUSA rOCyJapPCTBEHHONM MOLIMHBI MJIN
MHOM IUIaThI, B3UMaeMoM 3a IPeAoCTaB/IeHNe MYHUIMIIAJIbHOM YCITYTH

27. MyHuuunanpHas ycjiyra npegocTasiseTcss 6e3 B3MMaHMs roCyaapCTBEHHON
MOLLJTVHBI VI MHOM TIaThI.

ITopsimok, pasmep M OCHOBaHMS B3MMaHMsI IUIAThl 3a IIpefoCTaBJIeHME
ycayr, KOTOpbIe SIBJISIFOTCSI He00X0IMMbIMH 17} 00s13aTe/IbHBIMU
IJISE TIPeAOCTaB/JIeHMS MYHMIMIIAQJIBHOM YCJIYIrM, BK/IOYass wuHGOpMauyuio o
METOAMKE pacueTa pasMepa TaKOM IJIaThl

28. VYcayr, KOTOpble SBJASIOTCS HEOOXOOMMbIMM M  OOsI3aTeNIbHBIMM  [JIS
NIPENOCTaB/IEHUS] MYHULMIIAIBHOM YCJIYTY, HOPMAaTMBHBIMM IIPAaBOBbIMM aKTaMu
MpeCTaBUTEIbHOIO OpraHa MeCTHOT'O CaMOYIIpaBJIeHMs He ITPeayCMOTPEHO.

MakcuManbHBIM CPOK OXMAQHMSI B ouepeayu IIpM Iojade 3ampoca
0 NpeAoCTaB/JIeHMM MYHMUMIIQJAbHOM YCIYyIM, YCIYrM, IPefoCTaBJIsIeMOn
opraHmusaiMei, y4acTBYIOLIE/ B IIPeA0CTaBIEHNI MYHUIIMIIAIBHOM YCIYTH, U IIpH
IOJIYYE€HNU Pe3y/IbTaTa MPeJOCTABICHUS TAKUX YCIYT

29. MakcumasibHOE BpeMs OKUIAHMUS 3asiBUTEJISI B OYepeny Mpu rnojaue 3arnpoca
M TIpU  TIONYyYEHMM pe3ysibTaTa IpPeNOCTaBjeHUs MYHULUIIAJIBHOM YCJIYyTUM B
aJIMMHMCTPALMM He JOJIKHO MPEeBbIaTh 15 MMHYT Ha OLHOTr'O 3asiBUTEJIS.

IIpn ob6pamennnu 3asButenss B M®PL] cpok oxupaHusi B odepenyu Ipy Iogadye
3asBJIEHMSI O MPEJOCTaBJIEHUM MYHULUIATIBHON YCJIYTU U TIPU MOJTYUYEHUM pe3yJibTaTa
MYHUIMIIATBHOM YCIYTHM TaKyKe He JOJDKEH MPEeBbIaTh 15 MUHYT.

CpoK M MOPSAOK PerucTpanyy 3ampoca 3asiBUTENss O IPeAoCTaBIeHUH
MYHMIMIIAJIBHOM YCIYTM M YCIYIM, TPEeAOCTaB/IsieMON  OpraHM3alen,



YYacCTBYIOLe/A B IPENOCTABICHMM MYHMIMIIAJILHOM YCJIYyrM, B TOM 4UUCIe B
3JIEKTPOHHOM hopme

30. Peructpaums 3asB/I€HMSI ¥ MHBIX [IOKYMEHTOB, HEOOXOOMMbBIX [IJIsI
IIPeNOCTaBI€HMUs] MYHULMIAJIbHOM YCJIYyTM, YKa3aHHbIX B ITyHKTe 17 HACTOSILEro
agMMHUCTPATUBHOIO perjiaMeHTa, OCYLIeCTB/ISIETCS B JeHb MX IIOCTYIUIeHUS B
aIMVMHMUCTPALMIO IIPY O6palLeHny JTUMIHO, yepe3 M®II (mpy BO3MOKHOCTH).

31. B cnyvyae ecim 3asiBJieHME ¥ MHbIE [TOKYMEHTBI, HEOOXOOMMBIE JIsI
NPEAOCTaBI€HUs MYHMLMIIAIBHOM YCJIyTM, IIOAAHbI B  3JIEKTPOHHOU ¢opme,
aIMMHMACTpALMsl He MOo31Hee paboyero OHS, CAEAYIONIEro 3a JHEM IOAAauM 3asiBJIEHMS,
HampaB/isieT  3asBUTENII0  3JIeKTPOHHOE  COOoOlIeHue O  OpuHATUM  JInbo
06 OTKase B NPUMHATUM 3asiBJieHUsl. Permcrpaums 3asiBJI€HMSI M MHBIX [JOKYMEHTOB,
HeoOXOOVMBIX [IJISl TPeJOCTaBIeHMs] MyHULIAIIATILHOM YCIYTU, HallpaB/IeHHbIX B (opme
JIEKTPOHHBIX [JOKYMEHTOB, IIpM OTCYTCTBMM OCHOBaHMM [JIsI OTKasa B IIpueMe
3asBJIEHMSI M VMHBIX JOKYMEHTOB, HEOOXOAVMBIX AJIS1 NTPeNOCTaBAeHNSI MyHULIUIIAIBHOM
YCIyTu, OCYLIECTB/ISIETCS HE MO3aHee pabouero OHs, CJIEAYIOLIEro 3a JHEM I10Jaun
3asiBJIEHMSI Y UHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIS1 IIPEIOCTaBIEHMUS MYHULIUITATIbHON
YCIIYTY, B aAMUHUCTPALIAIO.

32. Perucrpaums 3asBJ€HMSI M MHBIX [JOKYMEHTOB, HEOOXOOUMMBIX IS
NpefoCTaBJeHUs]  MYHMUMIIAJAbHOM  YCJIYI'M,  OCYIUECTBJISIETCSI B TOpSIOKeE,
IIpeayCMOTPEHHOM B pasziesie 3 HaCTOSIILEero agMUHMUCTPATUBHOIO perjiaMeHTa.

Tpe6oBaHMS K IIOMELEHMUAM, B KOTOPBIX IIPEAOCTABJIAETCS MYHUIMIIAIbHAS
yoIyra, K 3aJ1y OXXKMIAHMUs, MeCTaM /IS 3aII0/IHEHUS 3aIIPOCOB O IPeAoCTaBIeHUN
MYHMIMIIQJIBHOM  yciayry, uHGOPMaIMOHHBIM CTeHAaM ¢ obpasmamMmu ¥MX
3all0JIHEHUSI M IIepeyHeM JOKYMEHTOB, HEO0OXOAMMBIX [JIi IIPeJOCTaBJIeHMUS
MYHMIIUIIAJIBHOM YCJIYTH, PasMeLeHnIo M 0hOPM/IEHHNIO BU3Ya/IbHOM, TEKCTOBOM U
MYJIbTUMEeAUMHOM MHOOPMALMHK O MOPSAAKE IPEAOCTABIEHNS TAKOM YCIYIHA, B TOM
yKucae K 00ecrieyeHMI0 JOCTYITHOCTHM IJISi MHBAJIMUAOB YKa3saHHbIX O0OBHEKTOB B
COOTBETCTBUH C 3aKOHOJAaTe/IbCTBOM Poccuiickoin depepanyu "
3aKOHOJATeIbCTBOM CBepAIOBCKOM 00/1aCTH O COLMAIBHOM 3alMTE MHBAJINAOB

33. B nomeneHnsaX, B KOTOPbIX IPEOOCTABJSETCS MYHULMITAIbHAS YCIyTa,
obecrneunBaeTcs:

1) cooTBeTCTBME CAHUTAPHO-IMUAEMUOJIOIMYECKUMM IIpaBUIaM M HOpMaTUBaM,
IIpaBuaM IIPOTUBOIIOKAPHOM 6€30IacHOCTH;

2) co3pmaHue WHBAIMAAM CJIEOYIONMX YCIOBMI AOCTYIIHOCTM OOBEKTOB B
COOTBETCTBMM C TpeOOBaHUSIMY, YCTAaHOBJIEHHBIMM 3aKOHOHATEJIbHbBIMU M MHBIMMU
HOPMaTMBHBIMY ITPAaBOBbIMM aKTaMM (YKa3aThb MPY HAIUMUUN):

- BO3MOKHOCTb OeCITpeIsiTCTBEHHOI'O BX0/Ia B OOBEKThI ¥ BbIXOJA U3 HUX;

- BO3MOXXHOCTb CaMOCTOSIT€/IbHOI'O IEpPEeNBIKEHMUsI [0 TEPPUTOPUM OOBEKTa B
Le/siX OOCTyna K MeCTy IpegoCTaB/JeHMS MYHMIUIIAIbHOM YCIYT#M, B TOM YUCIe C
IIOMOLIbI0O pPAabOTHUMKOB OOBEKTa, IPENOCTaBJSIOIIMX MYHULIMIAIbHbIE YCIYTH,
aCCUCTMBHBIX M BCIIOMOraTeJIbHbIX TEXHOJIOTUM, @ TAK)KE CMEHHOT'O Kpec1a-KOJISICKH;

3) nmoMeleHusT JO/IKHbI MMETb MeCTa /ISl OKUIaHusl, MHGOpMMUpPOBaHusl, IIpueMa



3asIBUTEJIEN.

Mecra oskupmanus 06€CeUYMBAIOTCS CTY/IbSIMM, KpECeJbHbIMM CEKLMSIMIU,
cKaMbsiMy (6aHKeTKaMMu);

4) momelleHusI JOJDKHbI MMETh TYaJeT CO CBOOOAHBIM JOCTYIIOM K HEMY B
pabouee Bpems;

5) mecra mHbOpMMpOBaHMs, NpeqHa3HAYEeHHble IJII O3HAKOMJIEHMSI PaKIaH
¢ MH(QOPMALMOHHBIMM MaTepuaaamu, 060pYIyIOTCS:

- MHGOPMALUMOHHBIMM CTEHOAMM WM MHPOPMALMOHHBIMMA 3JIEKTPOHHBIMMU
TepMUHAIAMMU;

- cTos1amMM (CTOVMKaMM) C KaHLEIIPCKUMM TPUHALJIEKHOCTAMM 111 0HOpMIIEHMS
IOKYMEHTOB, CTYJIbSIMMA.

Ha unbopManMoHHbIX CTeHOaxX B NMOMEILEHUSIX, PeAHA3HAYEHHbIX [JIS IpueMa
rpakgaH, pasMmelaercss uHQOpmaumMs, ykKasaHHass B ITYHKTE 6 agMMUHUCTPATUBHOIO
peryiameHTa.

Odopmnenne BU3YaIbHOM, TEKCTOBOM M MYJbTUMEOMIHON MHpOpMaALMU O
IOpSAIKE  IMPENOCTaB/JIeHUs] MYHUUMIIAJIbHOM YCAYTM JO/DKHO COOTBETCTBOBATD
ONTMMA/JIbHOMY 3PDUTEIBHOMY U CJIyXOBOMY BOCHPUSITMIO 3TOW MH(Opmaimm
3asIBUTEJISIMU, B TOM UMCJIE 3aABUTEJIIMM C OTPaHMUYEHHBIMY BO3MOKHOCTSIMMA.

IlokasaTenm  JOCTYIIHOCTM ¥ KadeCcTBAa MYHMUMIIQJBHOM  YCJIYIH,
B TOM 4MC/Ie KOJIMYEeCTBO B3aMMOJAEMCTBUI 3aABUTE/ISA C JO/IKHOCTHBIMM JIMIIAMMU
IIpU IIPeJOCTaBJIeHUM MYHMLMIIAJIBHOM YCJIYIM M MX IIPOJO/DKUTEIHBHOCTD;
BO3MOJXKHOCTDb IO/Ty4eHMsI MHQOpMAILMK 0 X0He MPeNOCTAB/IeHUSI MYHULIMIIATIBHOM
yCIIyIru, B TOM 4KUCJIe C MCII0/Ib30BaHMeM MH(POPMAIMOHHO-KOMMYHMKAIMOHHBIX
TEeXHOJIOTMM; BO3MOXKHOCTh JIN60 HEBO3MOXHOCTh ITOJIYYEHMSI MYHMIMIIAIbHON
yeayru B M®LI, B ToM unciie B MOJIHOM 00'beMe, a TaKKe IMOCPeACTBOM 3aIrpoca
O IIPeOCTaB/IEHMM HECKOJbKMX TIOCYAApCTBEHHBIX M (MIM) MYHMIMIIAJIbHBIX
yCIIyT, MPexyCMOTPEHHOTI'0 cTaTben 15.1 denepasbHOrO 3aKOHa
ot 27 mronst 2010 roga N2 210-®3 (zanee — KOMIUIEKCHBIN 3aIIpoc); BO3MOXHOCTh
7160 HEBO3MOYKHOCTD ITOAAUM 3aMpPoca, JOKYMEHTOB, MHpOpMaumy, He06X0AMMBbIX
IJISl TIOJIyYeHUs] MYHMIMIIQJIIBHOM YCJIYIM, a TakKXke II0OJIy4eHMe pe3yIbTaToB
IIpeoCTaB/IeHUsI TAKOM YCIYrM B mpenenax Teppuropuu CBepaioBCKOM 061acTH
B JIIOOOM TeppUTOPMAJIbLHOM IIOApa3ie/IeHMM OpraHa, IIpeJoCTaBJISIOILEro
MYHULIMIIQJIBHYI0O YCJIYTy, II0 BbIGOPY 3asgBUTENS (IKCTEPPUTOPUATIBHBIN
MIPUHIMII) HEe3aBMCHUMO OT €ro MeCTa JKMUTEJIbCTBA WM MeCTa IpeobIBaHusA (mjis
du3nueckux MI, B TOM YMC/I€ MHAMBUAYAIbHBIX IpeIpUMHMUMATENIEN) MO0
MeCTa HaxOoXAeHus (OJI1 IOPUAMYECKMUX JIMIL); BO3MOXXKHOCTh IIOJayyM 3aIrpoca,
AOKYMEHTOB, MHG}OpManyyu, HEOOXOAMMBIX IJIA IIOJIYyY€HMSI MYHUIMIIAIbHOMN
YCJIYTM, a TakXXe IOJIYYeHUsI Pe3y/IbTaTOB IIPeNAOCTaB/IEHUSI TaKOM YCIyIrM B
npegenax Teppuropun CBepmIoBCKOM o6sactT B Jawoom ¢uimane MOI]
110 BBIOOpPY 3aABUTENS (IKCTEPPUTOPUMAIBHBIA IPUHIMII) HE3aBUCHMMO OT €ro
MeCTa XKUTeJIbCTBA MM MecTa npedobiBaHusA (a1 Gu3MYecKux JIni, B TOM 4ucie
UHIUBUAYATIbHBIX NpeanpuHuMAaTeIen) 160 MecTa HaXOKIeHMS
(151 IOPUANYECKUX JINILL)



34. TlokasarensiMu OOCTYITHOCTY M KadyecTBa IPENOCTaB/IEHUS MYHULIMIIAIbHON
YCIIYTY SIBJISFOTCS:

1) BO3MOXKHOCTb IONyYeHMs uHPOpMaUMM O XOJe IPesoCTaBIeHMUS
MYHUUMIIAJIBHOM YCJIYTM, B TOM 4YMCIE C MCIOJb30BaHMEM MH(OPMALMOHHO-
KOMMYHMKALMOHHbBIX TEXHOJIOT'UA;

2) BO3MOMKHOCTb OOpalleHusi 3a MpenoCTaBJIeHMEM MYHULUIATbHON YCIyrU
yepe3 M®IL] (BO3MOXKHOCTb TpPEIOCTaBJ€HUS MYHUIMIIQJIBHON YCIYTU B IOJTHOM
o6beme yepe3 M®DII He npeaycmMoTpeHa);

3) HEBO3MOKHOCTb I10[auy 3asiBJIEHMSI M MHBIX [JOKYMEHTOB, HEOOXOAVMbIX
ISl TIOyYeHUS] MYHMUMIIAJIbHOM YCJIYTY, a TakKKe IIOJIydyeHue pe3ysIbTaToB
NpefoCTaB/IeHUsT TaKoW yCayru B npenenax Tepputopuu CBepasioOBCKO 006J1aCTU B
I060M TEPPUTOPUATIBHOM IIO/Ipas3/ie/IeHNN oprasa, NIPEeIOCTaBJISIOIErO
MYHULMITJIBHYIO YCJIYTY, IO BbIOOpPY 3asBUTENS (9KCTEPPUTOPUAIbHBIN ITPUHINIL)
HEe3aBUCMMO OT ero MecTa >XKUTEIbCTBA MM MecTa NpebbiBaHus (11 Gpu3nyeckux Jull, B
TOM 4YMC/I€ MHOVMBUAYAJIbHBIX MpeNIpUHMMaTesieil) mbo Mecra HaxOoXAeHus (OJ1s
IOPUANYECKUX JINIT);

4) BO3MOKHOCTb IIOJIYYEHMS MYHMLMIIAJIbHOM YCJIYTM IOCPeACTBOM 3amnpoca
O MPEeNOCTaBJEHMM HECKOJbKUX I'OCYJapCTBEHHbIX M (M/IM) MYHULMIIAIbHBIX YCIYT B
MOI1I.

35. [Ipu mpemocTaBaeHMM MYHMULMIAIBHON YCIYTY B3aUMMOJENCTBME 3aBUTEIS
CO CITELMaIMCTOM, MPENOCTaB/ISIOIMM MYHULMAMIATBHYIO YCIYTY, OCYLIECTBIISIETCS He
6osiee 2 pa3 B CAeOYIOMIUX CyYasx:

- TIpUEM 3asiBJIEHUSI M MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIS1 IpenoCTaBIeHMs
MYHULMITAIBHOM YCITYTH;

- Bbljaya pe3yJIbTaTa IpeloCTaBAeHUs] MyHULIMIIAIbHOM YCITYTU.

B KkaxkmoM iyyae BpeMs, 3aTPau€HHOE 3asBUTEJIEM IPU B3aMMOZEMCTBUSIX
CO CIeLMaJIMCTOM MNP MPEJOCTaB/JIeHMM MYHMLIUIAIBHOM YCIYrM, He [OOJ/DKHO
MpeBbIIaTh 15 MUHYT.

HNHble TpeGoBaHMA, B TOM 4YMCI€ YYMUTHIBAIOLIME OCOOEHHOCTH
MPeAOCTaB/IEHUS MYHMIMIIAIbHOM ycayru B M®LI, oco6eHHOCTH NTpeaoCcTaBIeHNns
MYHULMIIQJIBHOM YCJIYTM MO0 3KCTEePPUTOPUATIBHOMY NPMHUMIIY (B ciaydae, ec/iu
MYHMIMIIAIbHASA YC/Iyra MPeJoCTaBJIseTCs 0 3KCTePPUTOPHATIbHOMY IIPUHIIMILY)
¥ 0CO6eHHOCTH IIPeIOCTaB/IEHMs] MYHUIMITAIbHOM YC/IYIY B 3JIEKTPOHHOM opme

36. [Togaua 3anpoca, JOKYMEHTOB, MH(GOpMaLM, HEOOXOAMMbIX IJIS1 ITOTYYeHMs
MYHMLIMIIAJIBHOM  YCAYTM, a Takke IIOJly4eHus pPe3yJbTaTOB IPeJOCTaBJIEHMS
MYHULIUIIAJIBHON YCJIYTY IO SKCTePPUTOPUAIbBHOMY NPUHLMITY HE3aBMCUMO OT €ro
MeCTa >XUTEJIbCTBA WIM MecTa npebbiBaHust (s Gusnyeckux Jmuy, B TOM UKCIIE
VHIVBUOYAJIbHBIX MpPeanpuHuUMaresiei) ambo mMecta HaxOoXAeHus (s IOpUANYECKUX
mmu) B mobom ¢ummane M®II B npenenax teppuropuyu CBepnjIOBCKOM 0671aCTy IO
BbIOOPY 3aABUTEJISI HE MTPEIyCMOTpPEHa.

37. Ilpn obpaleHnn 3a MOJYYEHMEM MYHULIMIIAIBHOM YCJIYTYU B 3JIEKTPOHHOM
Bume dyepes Enmubpii mopran (Ipy HaaMuMyM TEXHMYECKOH BO3MOXKHOCTM), uepes
opuumanbHbM  caiT  (MIpU  HaIMUMM  TEXHMUYECKOM  BO3MOXXHOCTM),  3ampoc



MOJMMUCHIBAETCSI POCTOM 3JIEKTPOHHOM TOAMMUCHIO 3asSBUTEISI JIMOO YIIOJTHOMOUYEHHOrO
auua, B cootBeTcTBuM C [IpaBunamm omnpemeneHuss BUAOB 3JIEKTPOHHOM IOLIMCH,
JICTIO/Ib30BaHMe  KOTOpBbIX  [OMYCKaeTcss npyu  obpalleHuy 3a  I[IOJyUYeHUeM
rOCYJAapCTBEHHbIX M MYHMUMIAQIbHBIX YCIYT, YTBEPXKAEHHbIMM IIOCTAHOBJIEHMEM
[TpaButensctBa Poccuiickoi @enepaumm ot 25.06.2012 N2 634 «O Bugax 371€KTPOHHOM
MOATINCH, MCIIOJIb30BaHME KOTOPBIX J[OMYCKaeTcsi IMpu oOpallieHuM 3a ITOTydYeHueM
rOCYyAapCTBEHHbIX ¥ MYHULIMITAIBHBIX YCITYT»,

Pasgen 3. CocraB, mnoc/j1eg0oBaTe/IbHOCTh M CPOKM  BBIIIOTHEHMS
aJMMHUCTPATUBHBIX Mpoueayp (meucTBmi), TpeGOBaHMS K TOPSAAKY MX
BbIIIOJTHEHMSI, B TOM 4YMCJIe OCOOEHHOCTM BbIMOJIHEHUS aJMUHMCTPATUBHBIX
npouenyp (AeMCTBUIL) B 3JIEKTPOHHOM (popme, a TaKKe 0COGEHHOCTH BBITIOTHEHMUS
aJMMHUCTPATUBHBIX mpoueayp (meincTBmit) B MHOropyHKUMOHA/IBHBIX LIEHTpPax
NPeAOCTaB/IEHUS FOCYAAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCJIYT

38. UWcueprpiBaloumii Ie€peyeHb aJMUHMUCTPATUBHBIX Mpouenyp (mencTBui)
IIpY NIPeAOCTABIEHMM MYHULIMITAIBHOM YCITYTY BKJIIOYAET:

1) mpuem 3asBieHMsS O MpUEME MCIIOJHUTEIbHOM JOKYMEHTAUMM [Ji1 BeHeHWs
CBOJHOTO IJIaHA HA3eMHbIX M ITOA3E€MHBIX KOMMYHMKALMMA M COOPYIKEHUM U MHBIX
OOKYMEHTOB, HEOOXOAMMBIX [Ji IPeJOCTaB/JeHUSI MYHMUIMIIAIBHOM  YCIIYTH,
perucTpauys 3asBJIeHUS;

2) pacCMOTpeHMe 3asiBJIeHMsI M TIPeIOCTaBJE€HHBIX IOOKYMEHTOB, 006paboTKa
OOKYMEHTOB ¥ MHMOpMaimu, HEOOXOAUMbBIX /IS MPENOCTABIEHUS] MYHULMIIATbHON
YCIYTU, TIPUHATHE DELIeHMs] O MpPemoCcTaBjeHuu Jmbo 06 OTKaze B MpPenOCTaBIEHUN
MYHULIMIIAIBHON YCIIYTH;

3) MOAroTOBKA M HAIpaBJ/IEHNe 3asABUTEIO Pe3y/IbTaTa MYHULMITAIbHOM YCIYTH.

39. IlocremoBaTeNbHOCTh — aAMUMHUCTPATMBHBIX — mpouenyp  (meucTBui)
10 TPENOCTaBJIEHMIO MYHUIUIIAIBHON YCAYIYM B 3JIEKTPOHHOM (opme, B TOM umcie
C ucnosb3oBaHMeM EnuHOro mnoprana, BK/IIOYAET CJIeAYIOLMe aIMUHUCTPATUBHbIE
MPOLIeAYPHI:

- TpeAcTaB/ieHMe B YCTAaHOBJEHHOM mopsake wuHbopMauum 3asiBUTESIM U
obecrieyeHne JOCTYIIA 3asIBUTEJIEN K CBEIEHUSIM O MYHUIMITAJIbHON YCITyTE;

- 3amMCh Ha MPUEM B YIIOJHOMOYEHHbBIM OpraH, OISl Iojauy 3asiBjieHus (Ipu
peanu3alnyy TEXHUYECKO BO3MOKHOCTH);

- ¢opmupoBaHMe 3ampoca O IPeAOCTaBJIEHMM MYHMULMUIAIBHOM YyCIyru (mpu
peann3aluyuy TEXHUYECKON BO3MOXKHOCTH);

- TIpUeM ¥ PErucTpauus YIOJHOMOUEHHbIM OPraHOM 3asiBIeHMSI M MHbIX
IOKYMEHTOB, HEOOXOOMMBIX IJIsI IPeOOCTaBJIeHMs MYHUUMIAIBbHON yciayru (Ipu
peanu3anyy TEXHUYECKOM BO3MOKHOCTH);

- Omlata rocygapCTBEHHOM IMOLUIMHBI 3@ TMPeAOCTaBJeHue MYHULMIIAIbHON
YCIYTY M YILIaTa MHBIX IIJIaTeKeM, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOAATEILCTBOM
Poccuiickoin denpepanyn;

- TIOJIyYeHMe 3asBATEJIEM CBEIEHM) O XOHe BbINOJHEHMs 3ampoca o
NPEeNOCTaB/IEHMM  MYHULMIAIbHOM  yoayru  (MpU  peanm3aumy  TeXHUYECKOM
BO3MOXXHOCTH);



- B3aMMOMENCTBME YIOJHOMOYEHHOTO OpraHa C WHbIMM OpraHamyu BJIaCTH,
opraHamMy MeCTHOrO CaMOYNpaBJIeHMs M OpraHu3aumsIMy, YdacTBYIOLIMMMU B
NIpeOCTaBIeHUM MYHULMUIAIbHBIX YCJIYr, B TOM YMCJIe€ TOPSAOK UM YCJIOBUSI TaKOIO
B3aMMOENCTBUS;

- MOJTyYeHMe 3asiBUTEJIEM pe3y/ibTaTa IPefoCTaBIeHMsS MYHULMIIATIbHON YCITYTU
(ipu peaym3auyy TEXHUYECKOM BO3MOXKHOCTH);

- OCYILLEeCTBJIEHME OLIEHKM KauecTBa IpeJOCTaBJIeHMs] YCayru (Ipu peanmsaumm
TEXHUYECKOM BO3MOKHOCTH).

40. TlopsimOK BBINOJIHEHMS AIMUHMUCTPATMBHBIX Ipouenyp (mencTBuin)
N0 MpeAOCTaBJIEHMIO TOCYAAPCTBEHHOM YCJIyry, BhinmosiHgeMbix M®II, B Tom uymcie
NOPSOOK agMMHUCTPATUBHBIX Mpouenyp (menctsuir), BbinonaHsembix MOLL npn
IIpeOCTaBIeHUY MYHULMITAIIBHOM YCIYTYM B IIOJIHOM OOBbeMe M IIpU NPefOCTaBIeHUN
MYHULMITAIBHOM YCTYTY IMOCPENCTBOM KOMIUIEKCHOI'O 3arpoca:

- uHGOpPMMpPOBaHME 3asABUTEJE) O TOPSAKE IMPeNOCTaBIE€HMS MYHULMIIAIbHOU
yCIyryM, B TOM UMCAe IOCPeACTBOM KOMIUIeKCHoro 3ampoca, B M®II, o xome
BBITTOJTHEHMSI 3alIPOCOB O MPENOCTAB/JIEHUM MYHULIMIAIBHON YCIYTY, KOMIUIEKCHBIX
3aIIpOCOB, a TakKkKe IO MHBIM BOIIpOCaM, CBSI3aHHbIM C IIpefOCTaBJIEHMEM
MYHULIMIIAIBHBIX YCJIYT, a TakkKe KOHCY/JIbTMPOBAHME 3asBUTENEN O TOpsiAKe
IpefoCTaB/IeHnss MyHUUMNaAbHbIX ycayr B M®Il u uyepes Enunbli mopran, B TOM
yycie mnyteM ob6opynoBaHuss B MODI] paboumx mect, npenHasHauyeHHbIX [Jid
obecrieueHns LOCTYIA K MHPOPMAaLMOHHO-TEJIEKOMMYHUKALMOHHON ceTy «HTepHeT»;

- TIpUeM M 3aIloJIHeHMe 3asiBJIeHNMs] O MPeNOCTaB/IeHNy MYHULMIIAILHON YCIyTH,
B TOM 4MCJI€ TTOCPENCTBOM aBTOMAaTU3MPOBAHHBIX MH(MOPMAIMOHHBIX cucteM MODII a
TaK>ke IpyeM KOMIUIEKCHBIX 3aIpOCOB;

- BbIJlaua 3asBUTENIO pe3yJsbTaTa IPENOCTaBJIIEHMS MYHULMIIAIbHONU YCIYTH,
B TOM UMCJIe BbIaua JOKYMEHTOB Ha OyMa>KHOM HOCHUTese, IOATBEePIKAaIOLINX
cofepykaHue 3JIEKTPOHHBIX IOKYMEHTOB, HampaBjaeHHbix B M®IL] mo pesynabraram
NpPEeNoCTaB/J€HUsI  IOCYHAPCTBEHHbIX ¥  MYHMLMIIQJbHBIX  YCJIYr  OpraHamu,
NPefOCTaB/MIOIIMMM T'OCYIaPCTBEHHbIE YCJIYrM, UM OpraHamu, IpefoCTaBIISIOLIMMU
MYHMLIMIIAJIbHBIE YCIYTH, a TakXke BblJaya AOKYMEHTOB, BKJIIOYasi COCTaBJIEHME Ha
OyMa’kHOM HOCUTEJIE M 3aBepeHMe BBIMMMCOK U3 MH(OPMALMOHHBIX CUCTEM OPraHOB,
MPeIOCTaB/IAIONMX TIOCYNAPCTBEHHbIE YCJIYTM, M OpPraHoB, IPeAOCTaBJISIOLLINX
MYHULUMTIAJIbHBIE YCITYTH; .

- mpemocTaBjeHue rocymapctBeHHoy yoryru B MO mocpenctBom
KOMIIJIEKCHOT'O 3aIpoca.

41. BapmaHTbI NpefOCTaBI€HMs MYHULIMIIAIBHOM YCIYTY, BKIOYAIOLIMeE TTOPSI0K
NPeNOCTaBIeHNss MYHMULMIIAIbHOM VYCAYIYM OTHAEIbHBIX KaTeropusiM 3asBUTeseN,
00beIVHEHHBIX OOILIMMM IIpM3HAKaMy, B TOM 4YMCJIe B OTHOLUEHMM Dpe3ysbTara
MYHULMTAIBHOM YCJIYTM He MPeIyCMOTPEHDI.

HpMEM 3asABJIEHUS O IIpueMe MUCIIO/THUTEIbHOMA JOKYMEHTAalVN OJisi BeJCHUS
CBOJHOI'O IVIaHA HA3€MHBIX U IIOJA3€MHbIX KOMMYHMKaIJ,Mﬁ u COODY)KEHMﬁ U MHBIX
AOKYMEHTOB, HBO6XOIIMM]:IX OIS IIpeaoCTaBJ/ICHUS MYHMIJ;MlIaJIbHOﬁ yaiayru,
perucrpanus 3asaBJICHUS



42. OcHOBaHMeM M Havajga agMUMHUCTPATUMBHOM IPOLENYPhl SBJSIETCS
3asBJIEHME U MHbIE€ JNOKYMEHTbI, HeOOXOIMMbIe IS MPEeNOCTaBJeHUSI MYHULUIIATbHOM
yCayry, IOCTyNMBIIee B aAMMHUCTPALUMIO IJISI IPENOCTaB/JIeHUST MYHULMIIAIbHOM
YCIYTH.

43, [lpu obpaieHuu 3asaBUTeNss B agMMUHUCTPALMIO CIIELMAINCT IIPU IIpUEMe
3asIBJIEHMUSI:

- yCTaHaB/IMBaeT JIMYHOCTb 3asaBuUTeNs ((puU3MUeCKOro Jmua, IIpeacTaBUTEIs
(b131yecKoro mayM IPUANYECKOro JIMIa), a NPY OOpalLeHNN MPENCTAaBATENS 3asBUTEIS
- NOJIHOMOYMS IeMICTBOBATh OT €ro MMEHH;

- IIpY OTCYTCTBUM OCHOBAHMI IJISI OTKas3a B IpMeMe NOKYMEHTOB, YKa3aHHBIX B
IIYHKTe 23 HACTOSILEro agMMHMCTPATUMBHOIO PErjaMeHTa, CIeLyaJIUCT PerucTpupyer
3asBJIEHME J BBbIJAET 3asBUTEII0 KOMMUIO 3asIBJIEHMSI C OTMETKOM O IPUHITUA
NOKYMEHTOB (HaTa MPUHATUS Y MOAMNUCH CIeLMaTINCTa aAMUHUCTPALINN).

44, Pe3ybTaTOM MCIIOJIHEHMSI aAMMUHUCTPATUBHON MPOLEAYPhI SABJISETCS:

1) perucrpaums 3asgBI€HUSI ¥ MHbIX [JOKYMEHTOB, HEOOXOOUMBIX [Jisl
IIpeOCTaBIeHUs] MyYHULIMIIAJIbHON YCJIYTY, B aAMUHUCTPALIMY, YTO CJIYKUT OCHOBAHMEM
IJ1s1 Hayasla paCCMOTPEeHMsI 3aI1poca, 1o CYIIECTBY;

2) BbIIaya 3asIBUTEJIIO KOMIMM 3asiBJIEHMUSI C OTMETKOM O MOJTyUYeHUM JOKYMEHTOB;

3) oTka3 B IpmMemMe JOKYMEHTOB, IPU YCTAaHOBJEHMM (PAKTOB, MPEMATCTBYIOIIUX
IPUHSATUIO JOKYMEHTOB, :

Bpems BbINOJHEHUST aAMMHUCTPATMBHON MPOLEAYPhI IO NPUEMY 3asBJIEHUS] HE
IOJIKHO TPeBbIATh 15 MUHYT.

45. B pensix mpenocTaB/ieHyuss MYHULUIIAIbHOM YCIYTM OCYILECTB/ISETCS MPUEM
3asBUTeJIeN aAMUHUCTPALMEN COTIaCHO PEXUMY pabOoThI.

46. Ilpn 3anucyu Ha TNpueM YIIOJTHOMOYEHHBIV OpraH He BIIpaBe TpeboBaTh OT
3asBUTEJISI MHBIX AEMCTBUIA, KPOME MPOXOXKAEHUS UAeHTUGuKaumm 1 ayTeHTndGuKranmm
B COOTBETCTBMM C HOPMATMBHBIMM TIPaBOBbIMM akTamyu Poccuiickon @Depepaumy,
yKasaHusl Leayu IpueMa, a TakKe MpefoCTaBjIeHMs CBEIEeHMI, HeOOXOOMMBIX MJIsi
pacyera JJIMTEJbHOCTY BPEMEHHOT'O MHTEpBasa, KOTOPbIi HEOOXOAMMO 3a6pOHNPOBATD
IJIS TIpuema.

PaccmoTpenne 3asBJICHUS " pegoCTaB/IeHHbBIX IOKYMEHTOB,
00paboTKa AOKYMEHTOB M MHQOpMaimy, HEOOXOAMMBIX /ISl IIPEeAOCTaBJIEHUS
MYHULMIIQJIBHOM  YCJIYIM,  IPUHATHE  pelleHuMss O  IPeJoCTaB/IeHUA
60 06 OTKa3e B MPex0CTaB/IEHNM MYHUIIAIIAIBHOM YCIIYyIA

47. OcHOBaHMeM [/ Hauajia agMUHUCTPATUBHOM MPOLEAYPbI SIBJISIETCS Iepemaya
Ha MCIIOJIHEHME CIeLMaJUCTy aIMUHMUCTPALUM 3aperMCTPUPOBAHHOrO 3asiBJIEHUSI U
VIHBIX JOKYMEHTOB, HEOOXOAMMBIX IJIS1 ITPENOCTaB/IEeHMUS] MYHULIUITAIBHON YCITYTH.

48. PaccmoTpeHue 3asBieHMsI O IPENOCTABJIEHMM MYHULMUMNATIBHOM YCIYTU
M IOKYMEHTOB, HEOOXOOUMBIX [Ji INPENOCTaBJIEHUS MYHUIUIAIBHON YCIYTH,
MIPOM3BOOUTCS CIIELIMAIMCTOM aAMUHUCTPALIMM B CJIEAYIOLIEM MOPSIaKe:

- TIPOBOJOUT IPOBEPKY [IOCTOBEPHOCTY CBEOEHMII O IOpPUAMYECKOM juie mbo
VHAVBUOYAJIbHOM TIpEeAIPUMHMMATE/IE TI0 CPEICTBaM 3arpoca BbIMACKM (CBeOeHMit) U3
EnyHoro rocymapcTBEHHOro peecTpa IopuamMueckmx Jjmi  (ripy  obpaiieHun



IOpUIANYeCKuX uy) wiM u3 EOMHOrO rocymapCTBEHHOrO peecTpa MHAMBULYaIbHbIX
npeAnpuHMUMaTesnen (mpyu obpalieHuy MHAUBUAYAIbHbBIX MTPEANIPUHMMATEIEN) B PAMKAX
Me)XBeIOMCTBEHHOr'0 MH(GOPMAaLIOHHOI'O B3aMMO/1e/iCTBUS;

- IIpoBepsieT Hajauuue NPU3HAKOB IOPUAMYECKON 3HAUMMOCTM IpEeACTaBIEHHO
UCTIOJIHATEIbHOM NOKYMEHTalUMM - TPOBOAUT TPOBEPKY HAIMUMS 3JIEKTPOHHBIX
UMPPOBBIX NOAMMUCEN, IPOBEPKY COOTBETCTBMS BUIOB 3JIEKTPOHHBIX LM(DPOBBIX
TIOAMNMCEeN, BUIAM 3JIEKTPOHHBIX LM(MPOBBIX TOAMMCEN, YKA3aHHbIM B MyHKTE 18
HACTOSILLETO aJAMMHUCTPAaTUMBHOIO pErJiaMeHTa, IPUMEHSEMbIX [JI1 TIOAIIMCAHMUS
9JIEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX OOpPa30B MJOKYMEHTOB MCIIOJHUTEIbHOM
OOKYMEHTALMM U MPOBEPKY AeCTBUTEIbHOCTH 3JIEKTPOHHBIX LM(PPOBbIX MMOATICEI];

- MPOBOJMT IPOBEPKY BO3MOXKHOCTM IPOUTEHMST MTPEACTABIEHHBIX 3JIEKTPOHHBIX
INOKYMEHTOB M 3JIEKTPOHHbIX O6pa3’oB [JOKYMEHTOB M COOTBETCTBME (HOpPMAaTOB
UX mpenacTaBiaeHMs (GopmaraMm, yKasaHHbIM IIOANYHKTE 5 myHkra 17 HacTosiuero
aZIMVMHUCTPATMBHOI'O perjiaMeHTa;

- TPOBOIUT IPOBEPKY HENMPOTMBOPEUMBOCTM CBEHEHMM, COMOEp KallMXCs
B 3a5IBJICHMM U NTPECTAaBJIEHHbIX JOKYMEHTaX;

- IpoBepsieT HaauMyue paHee OQOPMJIEHHOTO pELIeHMsI O TIpueMe
VICTIOJIHATE/IbHOW JOKYMEHTAlMM B OTHOLIEHUM TIPEICTaBJI€HHOM MCIIOJHUTEIbHOM
IOOKYMEHTaLuu;

- MIpOBepSIET CUCTEMY KOOPAVHAT M BBICOT, NMPENCTaBIEHHbIX ITPOCTPAaHCTBEHHBIX
[laHHBIX, HAa COOTBETCTBME CUCTeMe KOODIAMHAT M BBICOT BeleHust CBOZHOTO IUIAHA,
YKa3aHHBIX B ITOAITYHKTE 3 MYHKTA 25 HACTOSIIEr0. aiIMMHUCTPATUBHOTO PErIaMeHTa;

- TIpOBepsieT OTCYTCTBME IMPOTUBOPEUMBBIX HAHHBIX O HA3€MHBIX M IMOA3EMHbIX
KOMMYHMKALMSIX Y COOPYKEHMSIX B MTPEACTaBJIEHHOM UCIIOJIHUTEIbHOM JOKYMEHTAaLMM;

- TpoBepsieT IPOCTPAHCTBEHHOE MECTOIOJIOKEHME Ha3eMHbIX M IOA3EMHBIX
KOMMYHMKaLMA M COOPYKEHUI Ha COOTBETCTBME MX MECTOIOJIOXKeHui0 B CBOZHOM
IUIaHe, TIyTeM  COIOCTAaBJI€HUSI  MECTOIIOJIOKEHMSI,  IpeACTaBJIeHHOTO  Ha
VICTIOJIHUTEJIbBHOM YepTeke, CXeMe ¥ MecTornosioxkeHus B CBOJHOM IIaHe, ITOJTyYeHHOTO
B pesyJibTaTe pa3MelleHMs] Ha3eMHbIX M IMOJA3eMHbIX KOMMYHMKALMA M COOPYKEHUN B
CBOogHOM IUIaHE [0 IPEACTAaB/JI€HHbBIM B  MCIIOJHUTENbHON  JOKYMEHTALMMU
IIPOCTPAHCTBEHHBIM [JaHHbIM;

49. Ilpm OTCYTCTBUM Yy CIIELIMaIUCTa, OTBETCTBEHHOTO 3a IpefOCTaBJIeHME
MYHULIMIIQJIBHOM YCJIYTY, 3aMEUYaHuil K COMIEp>KaHMIO 3asBJIEHUS M TPeICTaBJIeHHbIM
IJ1S1 TIOTYyYeHUS MYHULMITAJIbHON YCIYTYM OTOKYMEHTaM M MH(OpMalmu, IIPUHMMAETCS
pellieHye O MPefOCTaBIEHNM MYHULIAIIAIBHON YCIYTH.

B cnyvae Hamuumus y CrenyanaucTa, OTBETCTBEHHOTO 3a IIpelOCTaB/IeHMe
MYHULMIIQJIBHOM YCJYTM, 3aMEUYaHuil K CONEpyKaHWUIO 3asBJIEHUS] M TPeICTaBIeHHbIM
IJIS1 TIOJTyYeHUs] MYHMULUIIAJIbHOM YCJIYTU JOKYMEHTaM M uHGOopMauuu, MPUHUMAETCS
pelueHyue 06 OTKase B MPeAOCTaBIEHNM MYHULMITAIbHON YCIYTH.

50. PesysbraToM MCIOJHEHMSI aAMUHUCTPATUBHON IPOLIELYPHI  SIBJISETCS
NIPUHSITYE DELIeHUs] O MPeJOCTaB/I€HMY MYHMLMIAIbHOM YCIyru win 06 OTkase B
IIPeJOCTaB/IEHUM MYHULIATIAIIBHOM YCITYTA.

Bpemsi BbINOJIHEHMST aMUHUCTPATUBHOM TMPOLIEAYPbl HE NOJIKHO IpPEeBbINIATh 8
(BoceMb) paboumx gHEI.



51. IlpueM wmCIOMHUTENLHONM OOKyMeHTauuM Aas BemeHust CBOJHOrO IIaHa,
CofiepsKalllell CBeNEeHMsl, OTHOCSIUMECS K TOCYIapCTBEHHOM TaiHe, OCYILECTBIISETCS
B COOTBETCTBMM C 3aKOHOAaTebcTBoM Poccuiickon Denepanyy o 3ammre nHGopMaLmun
Y TOCYIAapCTBEHHOM TaifHe.

IloaroroBKa u HampaBJIeHME 3asIBUTE/TIO Pe3y/IbTaTa MYHUIMIIAIBHON YCIYTA

52. OcHoBaHmeMm i1 Hayaja aJMMHMCTPATUBHOM IIPOLELYPbl SIBJISETCS
NPUHATHE DElleHus] O MPeNOCTaBJIeHUY MYHUIMIIAIbHOM YCIYTM MO0 pelueHus o6
OTKa3se B MIpelOCTaBIEHUM MYHULIMITAIbHON YCIYTH.

53. CreumanmcT YIOJHOMOUEHHOTO OpraHa, OTBETCTBEHHbIN 3a IIOArOTOBKY
M HalpaBJIeHMe 3asBUTEJIIO DpelleHuss O IpueMe Jmbo pelleHuss 06 OTKase B
IIPeOCTaBIEHNM MYHULIATIAIBHOM YCITYTH:

- (GopMmupyeT pelleHMe O TPeNOCTaBJE€HMM MYHULMIIAIBLHOM  YCIIYTH,
obopMJIEHHOE C VYKa3aHMEM pEeKBM3UTOB M HAMMEHOBAHMS MCIIOJHUTEIHHOM
OOKYMEHTaLMu, b0 peleHne o6 OTkase B MPenoCTaBAeHMY MyHULIUIIATBHON YCIYTH,
obopM/IIeHHOE C  YKa3aHMEeM  DPEKBU3MUTOB, HAMMEHOBAHMS  MCIIOJTHUTEIbHOM
OOKYMEHTALMY U TIPUYMH OTKA3a,;

- obecrieuyBaeT PErucTpalMio PelIeHuss O IMpPemoCTaB/JeHnu JMbOo pereHus o6
OTKase B IIPefOCTaBJIeHNM MYHULIMIIATBHON YC/IYTY B YIIOJITHOMOUYEHHOM OPraHe;

- obecrieuyMBaeT HarpaBJIeHMe peLIeHMsI O MpenoCTaBieHuy aubo peureHus o6
OTKase B IIPEeNOCTAaBJIEHMM MYHMUMIIAIBHOM VCAYTM  3asBUTENIO  CIIOCOOOM,
OIpe[ieJIEHHbIM MM B 3asiBJIEHUN. ,

54. Pe3ynprar = agMMHUCTPAaTMBHOM  ITPOLIEIYPbI -  TOAIMCAHHOE
YIIOJIHOMOYEHHBbIM JIMLIOM YIIOJTHOMOYEHHOI'O OpraHa peLleHMe O IIpeIOoCTaBIeHUN
b0 penreHme 06 OTKase B IPeNOCTaBIEHNM MYHUIMITAIBHON YCITYIA.

55. BpeMmst BbITIOJIHEHMSI aAMUHMCTPATUBHONM MPOLEAYPbI HE NOJIKHO MPEBbILIATD
1 (oguH) pabounit geHb.

ITopsagoK oOCylIeCTBIEHUMS aJAMUHUCTPATUBHBIX IIpouenyp (aeMcTBMiL)
10 MPeAOCTABIeHNI0 MYHUIIMITAIBHOM YCJIYTY B 3JIEKTPOHHOM (popMe, B TOM UMC/Ie
¢ ucriosb3oBaHneMm ExuHoro moprasa (mpy HaJIMUYMM TEXHUYECKO BO3MOKHOCTH)

56. TlpencraBieHye B YCTAaHOBJIEHHOM TIOpsAKe MH(pOpMAaLMM 3aABUTENISIM
1 obecrneueHne NOCTYIIA 3asIBUTEJEN K CBEIEHMUSIM O MyHULIUITAIbHOM YCIIyTe.

Ha EgnHom nopraste pasmelaercs ciieayionias MHGopMalms:

1) ncuepnbIBaOLMI IepeUYeHb JOKYMEHTOB, HEOOXOAMMBIX IJIS1 ITPeNOCTaBIeHNs
MYHULMIIAJIBHOW YCJIYTY, TpeboBaHMs K O(POPMJIEHMIO YKa3aHHbIX [ITOKYMEHTOB, a
TaK)Ke IlepeyeHb [OKYMEHTOB, KOTOpbl€ 3asBUTEIb BIIpaBe IIPeACTaBUTb 10
COOGCTBEHHOM MHULIMATUBE,

2) KpyT 3asiBUTEJIEN;

3) CpOK mpefoCTaBIeHMSI MyHULMITAIbHOM YCITYTH;

4)  pesynbTaTbl  MpPEIOCTaB/JI€HUS  MYHMLUMIAIBHOM  YCIYTH,  TOPSIOK
IpeNCTaBJIeHus]  JOKYMEHTa,  SBJSIOIIErocs  pes3yjabTaTOM  IIPeIOCTaBJIEHMS
MYHULIUIIAJIBHON YCITYTH;



5) pasmep rocymapCTBEHHON IIOLIMHBI, B3MMAaeMO}M 3a IIPENOCTaBIEeHN e
MYHULMIIAJIBHON YCITYTH;

6) MCYepIbIBAIOIINI TTepeYeHb OCHOBAHMM [JIS1 TPUOCTAHOBJIEHUS WIM OTKasa
B [P OCTaB/JIEHUM MYHULIUIIAIBHON YCIIYTH;

7) O mpaBe 3asBUTeNIS Ha HocynebHoe (BHecymebHoe) 06KaJloBaHME [EeCTBUIA
(6e3meiCTBMSA) M pelIeHUi, MPUHATHIX (OCYIIECTB/ISIEMbIX) B XOAE€ IpPefoCTaBIeHMUS
MYHULMIIAIBHON YCITYTH;

8) dopmbr 3asBreHuit (yBeIOMJIEHUM, COOOILEHMI), MCIIOAb3yeMble Ipu
NpefoCTaBIeHNM MYHUILIUTIATIBHON YCIIYTH.

Nudpopmaumss Ha EgmHOM moprane O mnopsake M CpoOKax IpefoCTaBiIeHMs
MYHULIMIIAJIBHOM YCIYTM Ha OCHOBAHUM CBEHEHWM, CopepsKalmxcs B (enepanbHON
roCyaapCTBEHHOM MHGOPMAIMOHHOM cucreme «DemepanbHbIN peecTp
rOCYZApCTBEHHBIX M MYHMUIMITAIbHBIX YCIYT (QYHKLMIA)», IPEIOCTABIISIETCS 3asIBUTEITIO
6ecruaTHO.

Hoctyn K MHOpMaIMM O CpOKax M IMOPSAKE MPeAOCTaBIeHUS] MYyHULUIIATbHOM
YCJIYTY OCYILECTBIISIETCST 6€3 BhIMOJHEHNS 3asIBUTE/IEM KaKMX-MO0 TpeOOBaHMi, B TOM
yycyse 6e3 MCIONb30BaHMSI MPOrPaMMHOIO ObecredyeHusl, yCTaHOBKAa KOTOPOrO Ha
TEXHUYECKME CpEeNCTBa 3asiBUTENS TpeOyeT 3aK/IIYeHMsl JUMLEH3MOHHOTO MM MHOrO
COrIaleHust C rpaBoobJiagaresiem IIPOrpaMMHOTO obecrieyeHusl,
IIpeayCMaTpPMBAIOLIEroO B3MMaHMe IIaThl, PErMCTPALMIO WIM aBTOPU3ALMIO 3asBUTEJIS,
VIV TIPEIOCTABJIEHME UM ITePCOHA/IbHBIX JaHHBIX.

57. 3anuch Ha NpueM B YIIOJHOMOYEHHBI OpraH Jisg IOJAauM 3asBJIEHMS
O TMpemoCTaBJIEHMM MYHUUMUMAIBHOM yoryru  (MpU  HAIMYUMM — TEXHUYECKOM
BO3MOJKHOCTH).

3agBUTENIO MPEIOCTaB/SIETCS BO3MOXXHOCTb 3alMCy B JitOOble CBOOOAHbIE IS
npuemMa OATy M Bpemsi B Ipenenax YCTAaHOBJIEHHOTO B YIIOJIHOMOYEHHOM OpraHe
rpaduka rpuema 3asiBUTENIEN.

IIpM 3ammcu Ha npMeM YIIOJHOMOYEHHBI OpraH He BIIpaBe TpeboBaThb OT
3asBUTEJISI MHBIX JEICTBUIA, KpOME ITPOXOXKAEeHMs uaeHTuGuKauum 1 ayTeHTuhuKaumm
B COOTBETCTBMM C HOPMAaTMBHbIMM INpaBOBbiMM akTamu Poccmiickon Depepaumn,
yKasaHus LeJM IpuemMa, a TakKe IpPeIOCTaB/JIeHMsT CBeOeHMM, HEeOOXOAMMBIX s
pacueTa JJIMTEIbHOCTY BPEMEHHOrO MHTEPBasa, KOTOPbI HeO6X0aMMO 3a0pOHMPOBAThH
IJIs1 TIpyeMa.

58. @opmmpoBaHMe 3ampoca O MpPEeSOCTABIEHMM MYHMLMIANBHON yCIyTy
(TIpu peanM3aLy TEXHUYECKOM BO3MOXKHOCTH).

1) ®dopmupoBaHme 3ampoca 3asBUTEIEM OCYIIECTBJSETCS IOCPEeNCTBOM
3all0/IHEHMsI 3JIEKTPOHHOM (opMbI 3asBjaeHMs Ha EmuHOoM mnoprane, oduiyagibHOM
calite 6e3 HeOOXOOMMOCTY HOMOJHUTENbHOM MONAauy 3asiBJIEHUSI B KaKOM-TMOO MHOM
dbopme.

Ha Egmuom moprase, opuiymaabHOM cajiTe pasMellaloTcsi 06pasibl 3ar0/JIHEHMs
3JIEKTPOHHOM (DOPMBI 3asIBJIEHMS.

2) dopMaTHO-JIOrnYecKas IIpoOBepKa chOpMMPOBAHHOTO  3asiBJIeHUS
OCYLLUECTBJISIETCS aBTOMAaTUUECKM II0CjIe 3allOJIHEHUS 3asBATENIEM KaKAOro M3 IoJen
3JIEKTPOHHOM (PopMbl 3asiBieHMs. [1pu BbISIBIEHMM HEKOPPEKTHO 3aIllO/IHEHHOIO ITOJIS
57IeKTPOHHOM (DOPMBI 3asiBJIeHMsI 3asBUTEIb YBENOMJISIETCSI O XapaKTepe BbISBJIEHHOM



OlIMOKM M TIOpSIKE €e YCTPaHeHMs IOCPeNCTBOM MH(OPMALMOHHOIO COOOLLEeHMS
HEIMOCPEeCTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBJIEHMS.

3) Ilpu dopmupoBaHuu 3J€KTPOHHOM (OPMBI  3aSBJIEHUSI  3aSIBUTEJIIO
obecrneunBaeTcs:

a) BO3MOYXHOCTb KOMMPOBaHMUSI M COXPAHEHMS 3asIBJIEHUSI ¥ UHBIX JOKYMEHTOB,
YKa3aHHbIX B MMyHKTe 17 HACTOSIIEro afMUHUCTPATMBHOIO peryiaMeHTa, He0OXO4MMBbIX
L7151 IpeA,0CTaB/IeHMSI MyHULIMITAJIBHOM YCIIYTH;

6) BO3MOKHOCTb 3aITOJIHEHMSI HECKOJIbKMMM 3asiBUTE/IIMM OLHOM 3JIEKTPOHHOM
dopmbl  3agBneHuss npu  obpaumieHMM 32  MYHUMIMINAIbHBIMM  YCIyraMu,
IIpeanosaralolMMy HalpaBjIeHe COBMECTHOIO 3asiBJIEHMSI HECKOJIbKYMM 3asiBUTE/ISIMU
(onuchIBaeTCs B C1yyae HEOOXOOMMOCTM IOTIOJTHUTEIBHO);

B) BO3MOKHOCTb T€YaTy Ha OYMa’kHOM HOCUTEJI€ KOMMUM IJIEKTPOHHOM (HOPMbI
3asIBJIEHMUS;

') COXpaHeHue paHee BBEIEHHbIX B 3JIEKTPOHHYIO (GOpMY 3asiB/IeHMs 3HAUEHUN B
10007 MOMEHT I10 JKEJIaHMIO IT0JIb30BaTeIsl, B TOM UMCJIe TIPY BO3HMKHOBEHUM OLIMOOK
BBOJZIa ¥ BO3BpaTe I/ IOBTOPHOI'O BBOJA 3HAUEHM B 3JIEKTPOHHYIO (POpMY 3asiBJIEHUS;

1) 3aroJIHeHMe TII0JIeM JJIEKTPOHHOM (GOpMbl 3asB/IeHMsI [0 Hauyaja BBOJA
CBEIEHMI 3asBUTEJIEM C MCIIOJb30BaHMEM CBEIEHMIi, pasMelleHHbIX B (enepasbHOM
roCcynapCTBeHHOM MHGOpMaUMOHHOM cucreme «Emmuas cucrema mpeHTMduKaumm u
ayTeHTMduKauM B  MH(DpacTpykType, obecrneumBaiouiey  MHOOpPMaALOHHO-
TEeXHOJIOTMYECKOe B3aMMOJENCTBME MH(POPMALMOHHBIX CUCTEM, MCIIOIb3yeMbIX IS
TIPeNOCTaB/IEHMs] TOCYAAPCTBEHHBIX ¥ MYHUIUMUIIAJBHBIX YCJIYT B 3JIEKTPOHHOM (opme»
(manee - emuHas cucremMa uaeHTUGUKALMM ¥ ayTeHTUOUKALMKU), U CBEIEHUH,
ony6aMKOBaHHbIX Ha EmmHOM mnoprane, opuumanbHOM caiiTe, B 4acTM, KacaloLLEMCs
CBeIeHMIA, OTCYTCTBYIOIIMX B €IMHOM CUCTeME uAeHTMDUKaLMY U ayTeHTUDUKauum;

€) BO3MOKHOCTb BEPHYTbCS Ha JIIOOOJ M3 ITArOB 3aIllOJIHEHMSI 3JIEKTPOHHOM
dbopmbI 3asiByieHMst 6e3 roTepyu paHee BBeIeHHOM MHGbOpMaLuy,

’K) BO3MOXKHOCTBH JOCTYyIa 3asBuTesi Ha EpyHOM moprane wim opuuuagbHOM
cajyiTe K paHee NMOJAHHBIM MM 3asBJIEHMSIM B TeUEHMEe He MeHee OJHOrO ropa, a TakkKe
YaCTUYHO C(HOPMMUPOBAHHBIM 3aSIBJIEHMSIM — B TEUEHME HE MeHee 3 MeCsLEB.

ChopmupoBaHHOE ¥ TOANMCAHHOE 3asiBJIEHME M MHble JOKYMEHTbI, YKa3aHHbIe
B TIyHKTe 17 HacTOsIEro agMUMHUCTPATUMBHOIO perjamMeHTa, HeoO6XOoAuMble
IJIS TIPeIOCTaBAeHUs] MYHMLMIIAAbHOM YCJIYTyM, HAlpaBJsIOTCS B Y IIOJHOMOYEHHbIN
oprau nmocpencTsom Exyuoro noprana, opuimaabHOro canra.

59. Tlpmem wu perucTpauusi YIIOJHOMOYEHHbIM OpPraHOM 3asiBJIEHMSI O
NPeJOCTaB/IEHM MYHMULMIIAIBHOM YCAYTYM M UHBIX JTOKYMEHTOB, HEOOXOAMMBIX [JIs
NPENOCTaB/IEHMs MyHUIUITATIBHON yCIyru (IIPy HAJIMUUY TEXHUYECKOM BO3MOYKHOCTH).

1) YnonHomoueHHbII opraH obecreyuBaeT MpueM NOKYMEHTOB, HEOOXOAMMBbIX
IJI TIPeJOCTaBJIEHMSI MYHULMIIAIbHOM YCJIYTM, M DPEruCTpalMio 3asBieHus: 6e3
HEOOXOOMMOCTYM ITOBTOPHOTO IIPENCTaBJI€HMS] 3asBUTEJEM TaKuUX [OKYMEHTOB Ha
6yMa)kHOM HOCUTEJIE.,

2) Cpok peructpaummu 3asBjieHust - 1 pabounii JeHb.

3) IlpemocTaBieHre MYHMLUIIAIBHOM YCJIYTM HayMHaeTCs C MOMEHTa INpuema
Y PErMCTPaLMy YIIOJTHOMOUEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBbIX
IJIS1 TIPeNOCTaB/IeHMSI MYHULIUITAIbHON YCITYTH.



4) [lpuem u perucrTpaumsi 3asiBJI€HUSI OCYILLECTB/ISIIOTCSI OOJIKHOCTHBIM JIMLIOM
CTPYKTYPHOTO  IOApa3fejeHusi  YIOJHOMOUYEHHOrO  OpraHa, OTBETCTBEHHOIO
3a NIPeIOCTaB/IEHNe MYHULIMIIATIbHOM YCITYTHU.

[Tpy nonyueHun 3asiBJieHUsI B 3JIEKTPOHHOM (OpMe B aBTOMATUYECKOM peKkuMe
OCYILIECTBJIeTCSI (POPMATHO-/IOrMYECKMI KOHTPOJIb 3asIBJICHMS.

[Tocne ero npoxoskaeHMs IPOBEPSIETCST HAJIMUME OCHOBAHMM [IJI1 OTKasa B Ipueme
IOKYMEHTOB, YKa3aHHbIX B ITYHKTe 23 HACTOSIIEro afMMHUCTPATUBHOIO perjiaMeHTa, a
TaK)Xe OCYILIEeCTBJISIIOTCS C/IeAYIONIE NeCTBUS:

a) MpY HaJIM4YUU XOTSI ObI OMHOrO U3 YKa3aHHBIX OCHOBAHMIA, JOKHOCTHOE JIULIO
OTBETCTBEHHOE 3a IpMEM M PEermcTpauyio 3asiBlieHusl, He IT03[JHee pabouyero aHS,
C/lefylolllero 3a [JOHeM II0JauM 3asB/IeHUsl, HAIpaB/sieT 3asBUTENI0 3JeKTPOHHOE
coobuieHue 06 OTKase B IpueMe JOKYMEHTOB;

6) mnpM OTCYTCTBMM YyKa3aHHbIX OCHOBAaHMI  3asBUTEIIO  COOOIAeTCs
IIPUCBOEHHDIN 3aSBJIEHUIO B 3JIEKTPOHHOM (OpMe YHMUKAJIbHBIM HOMED, [0 KOTOPOMY B
COOTBETCTBYIOLEM pa3zesnie EnuHoro moprana, opuumasbHOro caiTa 3asiBUTENIO 6yneT
npeacTaB/ieHa MH(pOpMaLus O X0/ BbIITOJIHEHMS YKa3aHHOTO 3asiBJI€HMSI.

5) Tlocne perucTpaumu 3asiBjeHUe HAIPaB/SIETCS B CTPYKTYPHOE IOJpaszeseHne
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMpEeNOCTaB/JIeHNe MYHULUIATbHOM
YCIIyTH.

6) Ilocne npuHATMS 3a8Bj€HMS [JO/DKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM
Ha TPeIOCTaB/IEHMe MYHMUMIIAJIbHOM YCIYTY, CTAaTyC 3asiBJIEHUSI B JIMYHOM KabuHeTe
3asBuTesns Ha EmmHOM mnoprtane, oduuyasbHOM caiTe OOHOBJSIETCSI OO CTaryca
«TIPUHSITO».

60. Ormara rocynapCTBEHHOM IMOLUIMHBI 3a IPEJOCTaBJIeHME MYHULIMIAIbHON
YCJIYTU M yIUIaTa MHBIX IJIATEXeNM, B3MMaeMbIX B COOTBETCTBMM C 3aKOHOJATe/IbCTBOM
Poccuiickoit Demepaiiny He TpeyCMOTPEHBI.

61. TlonyueHue 3asaBuUTeSIeM CBeleHM)I O XOZe BBIIIOJHEHMSI 3ampoca o
NPEeJOCTABJIEHUM  MYHMIUMIIAABHOM  ycayru  (MpM  peanm3auyy  TeXHUYECKOU
BO3MOXXHOCTH).

1) 3agBurenp uMeeT BO3MOKHOCTb IIOJydYeHus] MHGoOpmMaumMm O XOofe
IpefoCTaBJeHUsT MyHuUMNanbHOM ycayru. WMHbopmaums o xome IpenocTaBiIeHVs
MYHMULMIIAJIBHOM YCIYTY HAPaBJISIeTCs 3asBUTEITIO YIIOJTHOMOUYEHHBIM OPraHoOM B CPOK,
He IIPEeBBILIAIOIIMI OJHOrO paboyero [JHS IOCJAe 3aBepLUeHMS BbINOJHEHNS
COOTBETCTBYIOLLEro HEeMCTBMUS, Ha agpec 3JeKTPOHHOM MOUThI WM C MCIOJIb30BaHMEM
cpenctB Enmnnoro noprasa, opuimMaabHOro caiTa 1o BbI6Opy 3asiBUTEIIS.

2) Tlpu mnpemocTaB/ieHMM MYHMULMIAIBHOM YCJIYTM B 3JEKTPOHHOM (opme
3asIBUTEJIIO HAITPaBJISIETCSI:

a) yBeIOMJIEHME O 3allMCM Ha TMPUEM B YITOJITHOMOYEHHbI opraH mam MOL]
(onuceIBaeTCs B c/iyyae HeOO6XOAMMOCTY AOIOJHUTEIBHO);

6) yBemoOMJIeHME O NpUEMe M PEerucTpauuy 3asBJI€HUS] U MHBIX JOKYMEHTOB,
HEOOXOIVIMBIX [JISI MPENOCTABIEHUSI MYHULIMITAIbHON YC/Iyryu (OMMUChIBAETCS B Ciyyae
HeOOXOIMMOCTH JOIOTHUTENIBHO);

B) YBEIOMJIEHME O Hauajie MPOLEeAypPbl MPeIOCTaBIeHNsT MyHULIMIIAIbHON YCIYTH
(ommchIBaeTCs B Cryyae HEOOXOAMMOCTH JIOTIOJTHUTEBHO);

) yBeZOMJIeHre 06 OKOHYaHMM IMPEeNOCTaBIEHMUS MYHULMIIAIbHON YCIyru ambo



MOTMBMPOBAaHHOM OTKa3€ B IIPUMEME 3asiBJIEHUSI M MHBIX JOKYMEHTOB, HEOOXONMMBbIX
IS TIPEN,OCTAB/IEHMsI MyHMUMUITATIbHOM YCIyTH (OMUChIBAETCS B C/Tyyae HEOOXOAUMMOCTH
IOTIOJTHATENBHO);

I) YBEeIOMJIEHME O pe3yJbTaTax pacCMOTPEHMS] HOKYMEHTOB, HEOOXOAMMbIX
IJ1s1 IPeOCTAB/IEHMSI MYHULMITAIILHON YCIyry (OMMChIBAETCS B CJTyyae HEOOXOAMMOCTH
IOTIOJIHUTEJIBHO);

€) YyBEeIOMJIEHME O BO3MOXXHOCTM TIIOJyYUTb De3ysabTaT IpefoCTaB/IeHNs
MYHULIUTIATIBHOM YCIYTy (OMMCHIBAETCS B CTyYae HEOOXOAMMOCTM JOTOTHUTENBHO).

62. BzammopeicTBue YIOJIHOMOUYEHHOI'O OpraHa C MHBIMM OpraHamyu BJacTH,
opraHamyM MECTHOTO CaMOYIpaB/JIeHUs] M OpraHusauusiMy, YydyacTBYIOLIMMMU B
IIpeOCTaBIeHNY MYHULMITATbHBIX YCIIYT, OTCYTCTBYET.

63. IlonyueHme 3asgBUTENIEM pe3yJbTaTa IPENOCTABIEHMSI MYHULMUIIATbHON
yCIIyTu
(pu peanu3aumy TEXHUYECKOV BO3MOXKHOCTH).

1) Ilpu mnpemocTaB/ieHMM MYHULIMNAIBHOM YCIYTM B 3JE€KTPOHHOM (opMme
3asABUTEJII0 HaIlpaBJISIeTCs:

a) pelleHue O MpueMe UCIOJTHUTEIbHOM HOKYMEHTAUUM [Ji1 BeLeHMUsI CBOLHOIO
IJIaHa Ha3eMHbIX M MTOJ3eMHbIX KOMMYHMKALI U COOPYIKEHMIA;

6) peuieHne 06 OTKase B IpMeMe MCIIOJHUTEIbHON JOKYMEHTaUuy AJIs1 BeIeHUs
CBOJHOTI'O IIaHa Ha3eMHbIX U MTOJI3eMHbIX KOMMYHMKALVM ¥ COOPY>KEHMUI.

2) 3asBuTe/Nb BIpaBe MOJYYUTb pE3YJIbTAT IMPENOCTaBAEHMS MYHMULMIAIBHON
yCIIyTHU
B (opme 3JIEKTPOHHOTO MOOKYMEHTa WIM 3JIEKTPOHHOrO oObpasa MAOKyMeHTa Ha
6yMaskHOM HOCHUTeEJIE.

64. Ocy1ecTBIeHNEe OLIEHKM KauecTBa IPeJOCTaBIeH)sI MYHULIMIIATIBHON YCIyTU
(Ipu peanm3anyy TEXHUYECKOM BO3MOYKHOCTM).

3asBuUTeNIIM 06eCcIrieunBaeTCsi BO3MOKHOCTb OLIEHUTH JOCTYIHOCTb M KayeCTBO
MYHULMIIAIBHOM yCayry Ha EnuHom noprasne.

65. Cnyuam ¥ TIOpSANOK TIPENOCTABJI€HMS MYHMLMIIQIbHOM YCIYyIM B
ynpexxgaoliiem (IIPOaKTUBHOM) PesKMMe He MPeayCMOTPEHBI.

IMopsAigoK  BBINOJIHEHMS AaJAMMHUCTPATHMBHBIX MHpoueayp (AeiCTBUN)
II0 IIPeAOCTaBIEHMI0 MYHMIIMIIAJIBHOM yC/IyrH, BbinoHsaeMbix M®II, B Tom uncie
MOPAJOK aJAMMHMCTPATUBHBIX Ipoueayp (meicTBuit), BbInoaHsieMbix M®I]
IIpM  NpPeJoCTaBJIEHMM  MYHMUMIAJIBHOM YCJAyrM B IIOJIHOM  oObeme

M NpPU NPeAOCTABIEHMM MYHUIMIIAJIBHOM YCJIYIM IMOCPEACTBOM KOMILJIEKCHOTO
3ampoca

66. ndpopmupoBaHme 3asiBUTENIEN O MOPSAKE MPENOCTaBIEHUS MYHULMITIAIBHOM
yCayru, B TOM 4YMCJI€ ITOCPeNCTBOM KOMIUIEKCHOro 3ampoca, B M®IL[, o xogxe
BBITIOJTHEHUSI 3alPOCOB O TMPEeNOCTaB/IE€HMM MYHMULMIIIIBHOM YCIYT#, KOMIUIEKCHBIX
3aIIpoCcoB, a TaKKe TII0 MHbIM BOIIpOCaM, CBSI3aHHbIM C IIpefoCTaB/IeHVEM
MYHULMITQJIBHBIX YCJIYT, & TakkKe KOHCY/JbTUMPOBAaHME 3asiBUTENIeMl O TOpsiaKe
npenocTaBieHnss MyHuumnaabHbix ycayr B M®LL u uyepe3 Epunpni mopran, B TOM



yycie nyrem ob6opymoBanus B MODI[ paboumx mecT, NpesHasHAUEHHBIX i
obecrneyeHus JOCTyna K MH(HOPMAIIOHHO-TeJIEKOMMYHUKALMOHHO ceTu «VIHTepHeT».

67. Tlpuem M 3amojHeHMe 3asiBJIEHMSI O IPENOCTaBJIEHUY MYHUIMITATIBHON
YCIYTY, B TOM YMCJIe MTOCPEACTBOM aBTOMAaTM3MPOBAHHbIX MH(GOPMALMOHHBIX CUCTEM
M®II, a TaksKe npMemM KOMILJIEKCHBIX 3aIIPOCOB.

68. Bbimaua 3asgBUTENIO pe3y/bTaTa MpPeaOCTaB/JIeHUs] MYHULMIIAIbHOM YCIYTH,
B TOM uMuC/JIe BblJaya AOKYMEHTOB Ha OyMa)KHOM HOCUTeJe, MOLTBEPKAAIOLIMX
copmepskaHue 3JIEKTPOHHBIX JOKYMEHTOB, HampaBjaeHHbix B MO®IL] nmo pesynabraram
NpeOCTaBIEHNS MYHULMTIATbHOM YCIIyTH OpraHoM, IIPeaOCTaBJISIOLINM
MYHULIMIIAIBHYIO YCIIYTY.

69. [IlpemocraBnenme myHuumnaapHoy vyoryrm B MOL  nocpencrsom
KOMIIIEKCHOT'O 3aIpoca.

70. IIpu obpaiienun 3asaButenst yepes M®DII crermamct M®II ocyuiecTBisier
OEeACTBUSI, TIPEeOyCMOTpPEHHble IYHKTOM 47 HaCTOSIIEro agMUHUCTPAaTUBHOIO
perjiaMeHTa, 1 BbIJAeT 3asiBUTEJTIO 3aIpoC B MOJYUeHUM JOKYMEHTOB.

71. Tlepemaua KyppepoM IakeTa AOKyMeHTOB u3 M®DI] B agMMHMCTpaLMIO
OCYLLECTBJIIETCSI Ha OCHOBaHMM 3aK/JIIOYEHHOro coriauieHuss mexay MOI u
aIMMHMCTpaLMe ropoackoro okpyra Bepx-HeiiBuHckuii.

72. Tlepemaua [OOKYMEHTa, SBJISIIOLIETOCS pe3yJbTaTOM IIPeAOCTaBJIEHMS
MYHULIMIIATIBHOM yCIyru, u3 agvuauctpauyyu B M®I ocyuiecTBiseTcs B TeueHue 1
(omHOr0) pabouero AHS MOC/E MOAMMCAHMUS TaKOrO JOKYMEHTa, Ha OCHOBaHUM peecTpa,
KOTOPBIN COCTaBJISIETCS B 2 (ABYX) 3K3eMIUIIpaxX U COLEPKUT AATy M BpeMmsl Iepenaun.

73. Ilpu mepemaye makera NOKYMEHTOB, FOTOBOTO DPe3yJIbTaTa MYHMULMIIAIbHON
ycayru, Kypbepy M®LI, npuHMMAaIONIMIA UX IMTPOCTABJISET OATY MOJTyYeHUs] JOKYMEHTOB
u noamuch. OUH 9K3eMILIApP peectpa ocraeTcs y Kypbepa M®LI, BTropoir - ocraercs B
aIMMUHUCTPALIAMA.

74. Pe3ynbTaTOM MCIIOJHEHMS aIMMHUCTPATUMBHOM IIPOLIEAYPhI  SIBJISETCS
TIOArOTOB/IEHHbIE pelleHus O npueme JubO OTKase B IpUEME MCIIOJHUTEIbHOM
OOKYMEHTALMM [IJIs1 BeJIeHMsI CBOJHOIO IJIaHa HAa3eMHBIX Y MOJ3eMHbIX KOMMYHMKALIM
Y1 COOPY’KEHMI eIy 3asiBjIeHMe GbIIO MOAAHO B agMuHucTpaumio yepes MO,

75. Tlpu Bbimaue JOKyMeHTOB crieryamct M®OII:

- YCTaHaBJIMBAET JMYHOCTD 3asIBUTE/IS, HAJMUMe COOTBETCTBYIOLMX ITOTHOMOYMIA
Ha IOJTy4YeHye MYHULIUIIAIbHOM YCITYyTY;

- 3HAKOMMUT C [TePEYHEM BbI/IaBa€MbIX JOKYMEHTOB;

- BbIJAeT 3arpallMBaeMble [TOKYMEHTbl WMJIM YyBemOMJIeHMe 006 oOTkase B
YCTaHOBJIEHHbIE CPOKM.

3asBUTENb IOATBEPKAAET IIOJyUYeHMe [IOKYMEHTOB JIMYHOM IOAMMUCBHIO C
pacumpoBKOM B COOTBETCTBYIOLIEN I'pade 3arpoca, KOTopbiit XpaHutcs B MOII.

B cnywae nocrymienums B M®I] u3  opraHoB, NpenoCTaBJISIOLIMX
MYHULMIIAJBHYIO YCIIYTY, 3JIEKTPOHHBIX JOKYMEHTOB I10 Pe3yJbTaTaM IpefoCTaBIeHNs
MyHummnanbHon yoryru MOLL ocyuiecTBisieT Bblgauy 3asiBUTENsIM NOKYMEHTOB Ha
OyMa’kHOM HOCHUTEJIe U 3aBepsieT UX B COOTBETCTBUM C TPEOOBaHMSIMM IOCTAHOBJIEHNUS
[TpaButenscra Poccuitckon Memepanyu ot 18 mapra 2015 roma N2 250.



HeBocTpe6oBaHHbIEe pe3y/abTaThl MPEAOCTABAEHMUS MYHULUIIAIBHOM YCIYTU
xpaHarcsi B M®@Il B Teuenme 3-x (Tpex) mecsueB. [Io McreueHun ykasaHHOrO CpoOkKa
nepenaoTcs 10 BeAOMOCTM ITpueMa-rnepenadyy B afiMUHUCTPaLMIO.

76. I1pu ogHOKpaTHOM O6paiienuy 3agsutens B M®PII ¢ 3anpocoM Ha nosydyeHue
OBYX ¥ 0ojiee MYHMUMITAJIbHBIX VYCIYT, 3asB/IeHME O IIPeNOCTaBJIe€HUM YCIYTU
dbopmupyercs ynosHomoueHHbIM crienmanucrom M®ILI u ckperisiercs: neyatbio MOLI,
M®IL] nepemaer B amgMuHMUCTpaUMiO O(OpPMIEHHOE 3asBlI€HMEe U [TOKYMEHThI,
IIpefoCTaB/IeHHbIE  3asBUTENIEM, C IpuiaoxkeHuem 3aBepeHHoyn MODIl konunm
KOMILJIEKCHOTO 3ampoca B CPOK He TIO3[Hee OOHOro paboyero [HS, C/IeLyIOLLEro
3a opopMIIeHVEM KOMIIEKCHOTO 3aI1poca.

77. PesynbraThl NpPemOCTaBJI€HUSI MYHMLUMITAIBHBIX YCJIYr IIO pe3ysjabTaTam
paccMOTpeHMs KOMIIEKCHOTO 3arpoca Hanpas/sioTcss B MOLI n1s Beigauy 3asBUTENIO.

dopMupoBaHMe M HAIpaBJIEHME MEKBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl
(opranmMsanyu), y4acTBYIOLIME B IPeJOCTaBIEHUM MYHULMIIATIbHOM YCIYTH

78. OcHoBaHMeM [Jis1 HavaJa aIMMHUCTPATMBHOM IIPOLIELYPbI SIBJISETCS
OTCYTCTBME B IIaKeTEe JOKYMEHTOB, ITPEJCTAB/IEHHbIX 3asIBUTEJIEM, BBIMUCKM (CBEH,EHMI)
u3 EpmuHOro rocymapcTBeHHOro peecrtpa IOpMAMYECKMX Jinl (mpy oOb6palleHun
IOPUONYECKUX ML) WM u3 EAMHOro rocymapCTBEHHOTO peecTpa MHIAMBUAYAJIbHbBIX
npeanpuHuMaTesieit (mpyu obpaiieHny MHIAMBUAYAJIbHBIX IIPeApUHMMATesIeN), KOTOpble
3asABUTE/Ib MOXKET ITPeIOCTaBUTDb [0 COOCTBEHHOM MHMULIMATUBE.

Cneuyanucr aIMUHUCTpALIN, OCYILIeCTBJISTIOLLININA MIpeIOCTaBJ/IEHE
MYHMULMIIAJBHOM YCJIYTU, OTBETCTBEHHBIN 3a MIPEJOCTaBIEHNE MYHULIMITAIbHON YCIIYTH,
B TeueHue 1 (omHOro) pabouero OHS C MOMEHTA PerMcTpauuy 3asBJIEHUS] UM MHBIX
IOKYMEHTOB, HEOOXOOMMBIX [JIsi TNPENOCTaBJIEHUS MYHMULMIAIbHOM  YCIIYTH,
dbopMupyeT U HarmpaB/sIET MEKBEIOMCTBEHHBIM 3allpOC B TepPUTOpPMAJIbHbIE OpraHbl
MdenepanbHOM HAIOroBOM CiIyk6b1 Poccuiickon Denepaumm 751 TOTYyUYEHUS BbIIMCKA
(cBemenuit) m3 EaMHOro rocymapCTBEHHOrO peecTpa OpUAMYECKMX Jiml (1pu
obpaleHny OPUANMYECKUX Jinl) win wu3 EJMHOro rocymapCTBEHHOIO peecTpa
VHAVBUAYAJIbHBIX  TpeanpuHuMmareneirt  (mpu  obpallleHmy  MHAMBUAYAIbHBIX
MpeaTpuHMMaTeseNn).

Pe3ysbTaTOM HAHHOV aIMUHMCTPATMBHOM IIPOLIEAYPHI SIBJISIETCSI HaNpaBJIeHME
MEKBEJOMCTBEHHOI'O 3arpoca B TeppuTopuaabHbie opraHbl DemepasbHONM HAJIOrOBOM
cnyk6s1 Poccnitckon Demepauyn.

IMopsipoxk MUCIIPaBJIEHUSA DOIYLIeHHbIX OIIeYyaToK 174 OLIMOOK
B BBIJAHHBIX B pe3y/IbTaTe MPeJ0CTAB/IeHNS MYHULIMIIAJIBHOM YCIIYTU JOKYMEHTax

79. B cnayuae BbISIBJIEHUSI 3asBUTEJIEM OIEYATOK, OIIMOOK B IOJYyUYEHHBIX
3asBUTEIEM JOKYMEHTAX, SIBJISIOIIMXCS Pe3y/IbTaTOM IIPeIOCTaBIeHMS] MyHULIMIIATbHON
yCIyTY, 3asBUTeb BIpaBe O6PaTUTbCS B agMMHUCTPALMIO C 3asBiieHueM 06
VICTIPaBJIEHUM OOTMYILEHHBIX OIeYyaToK " OLLIMOOK B BbIJIAaHHBIX
B pe3yJIbTaTe MpPeIoCTaBIeHMs MyHULMITATIbHOM YCIYTY JOKYMEHTaXx.



80. OcHoBauMem M1 Havaja IPOLIEAYPhbl MO MCIIPABJIEHUIO OINEeYaToK M (M)
OLIMOOK, [MOOMYIIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe IPefOCTaBIEHMS
MYHMUMIIAIBHOM YCJIYTH, SIBJISETCS IMOCTYIUIEHME B aIMMHMUCTPALMIO 3asiBJIeHUs] 00
UCIIpABJA€HUM  Ornevyatok u  (mamM) OWMOOK B OOKYMEHTaX,  BbIJLAHHbIX
B pe3yJbTaTe NpeJOCTaBIeHUsI MYHULMITATIbHOM YCITYT U,

81. 3asBiieHne 06 ucnpaBeHNM OMeYaToK U (M) OLMOOK C ykasaHueM criocoba
MHOOPMUPOBAHMS O pe3yJbTaTaX €ro pacCMOTPEHMS M JOKYMEHTbI B KOTOPBIX
CoIepsKaTcst onevyaTky M (W) ommbKu, MPeaCcTaBISIOTCS CAeLYIOIMMM CIIOCobamMu:

1) suyHO 3agBuUTENIEM B AOMMHUCTPALMIO TIPEACTaBJISIOTCS  OPUTMHAN
OOKYMEHTOB C ornevyatkamu u (W) ommbkamyu, CHeuuaJuCcTOM agMMHUCTpaLun
DenaloTCsl KoMUY 3TUX TOKYMEHTOB);

2) yepe3 OpraHM3alMiO TOYTOBOM CBSI3M, (3asIBUTEJIEM HAIPaB/IIIOTCS KOMMUU
OOKYMEHTOB C OIeyaTkamu M (M) olmbKamm).

82. Ilo pesynbTaTaM pacCMOTpEHMsI 3asBJ€HMS OO MCIpaB/JIeHUM OIevyaTOK
1 (M) olMOOK CITeMaICT YIIOJTHOMOYEHHOI'O OpraHa B TeueHue 2 paboumx gHen:

1) mnpmHumaer peineHue 06 uUCIpaBJIeHMM Oneyarok u (Wwim) OIIMOOK,
OOMYIIEHHbIX B  JOOKYMEHTaX, BbIIAHHBIX B  pe3yJbTaTe IpPeLOCTaBIEHMs
MYHULMITAIBHOM YCIYTH, ¥ YBEIOMJISET 3asiBUTENII O MPUHSITOM pelleHuy CIIoCoO0oM,
YKa3aHHbIM B 3asBJIEHMM 00 MCIIPaBJIE€HMM OMedYaTrok M (MaMm) ommbok (C yKasaHueM
CPOKa MCITpaBJIEHMST AOMYIIEHHbIX ONeYaToK M (MM) OlMOO0K);

2) IpMHMMAET pelieHue 06 OTCYTCTBUM HEOOXOAMMOCTY MUCIIPABIEHMS OleYaToK
u (wm) ommMbOK, [OOMYIIEHHbIX B [JOKYMEHTaX, BbIJAHHbIX B pe3yJbTaTe
NIPEIOCTaB/JI€HNS] MYHULMIIAIBHOM YCJIYTYM, ¥ TOTOBAUT MOTUBMPOBAHHBIM OTKa3 B
MCIIpaBJIeHMM OIevaToK M (M) OlIMOOK, HOIYLIEHHBbIX B JOKYMEHTaX, BbIAHHbIX B
pe3yJbTaTe MpenoCTaBIeHMUs MyHULUMIIAIbHOM YCITYTH.

WcnpaBnenne omevyatok u (uaM) OWMOOK, MONMYIIEHHBIX B [OKYMEHTaX,
BbIZJAaHHBIX B PE3yJIbTaTe IMPEJOCTaBJIEHMUS MYHULMIIAIBHON YCIIYTY, OCYLIECTBJISEeTCS
CIEeIYaIMCTOM YIIOJJTHOMOUEHHOI'O OpraHa B TeueHue 3 paboumnx qHeu.

[Tpy wmucnpaBieHun omnewyaTtok U (MaM) OWMOOK, AOMYIIEHHBIX B JOKYMEHTaX,
BbIJJAHHBIX B Pe3y/bTaTe IPEeIOCTABJAEHUS MYHUIMIIAIbHON YCJIYTY, HE [OIMYCKaeTcs
M3MEHEHMe COJepsKaHMsSI [JOKYMEHTOB, SIBJISIIOLIMXCS pe3y/bTaTOM IpefoCTaB/IeHMS
MYHULMTIAIBHOM YCITYTH.

83. Kpurepuem npuHaTHS pelueHust 06 UCIpaBIeHUy OMevaTok u (M) ommboK
SBJIIETCS HaJMuMe OmneyaTok M (MaM) OWMOOK, [OOMYILIEHHbIX B JOKYMEHTaX,
SIBJITIOLIMXCST PE3YJIbTAaTOM ITPEHOCTaBIEHNMS MyHULMITATbHON YCIYTH.

84. MakcumanbHbI CPOK MCIIOJIHEHUSI aJAMMHUCTPATUMBHOM IPOLELYPbI
cocraBiseT He 6ojiee 5 paboumx [OHEN CO AHS IOCTYIUIEHMS B aIMMHUCTPALMIO
3asiBJIeHusI 06 MCIIPaBJIEHMM OIeYaToK M (M) OLMOOK.

85. PesysibTaTOM ITPOLIEAYPHI SIBJISETCS:

1) wucnpaBiieHHble NOOKYMEHTHI, SIBJISIOLIMECS pPe3yJIbTaTOM IIPefoCTaB/IEHMs
MYHULIMITATIBHOM YCITYTH;

2) MOTMBMPOBAHHBI/ OTKa3 B MCIpaBjAeHMM Oneyatok 1 (W) OIMbOK,
OOMYIIEHHbIX B  JOOKYMEHTaX, BbIJaHHBIX B  pe3y/jbTaTe IPeJOCTaBIE€HMs
MYHULUITAIBHOM YCITYTHU.



Cnocobom ¢ukcaumum pesysbTaTa MPOLENYpPbl  SBJSETCS  perucrpaums
UICTIPABJIEHHbIX JOKYMEHTOB WM IIPUMHATOTO DpeLIeHus B IKypPHaje MCXOASLLIEN
OOKYMEHTaLMMA.

Pasgen 4. @opMbI KOHTPOJIA 3a IIPEAOCTaBIeHMEM MYHUIMIIAIBHON YCIIYTU

nﬂpﬂ,lIOK OCyLIeCTBJIEHMSA TEKyllero KOHTpPOJ/IsA 3a COGJI!OI[EHMEM n
MUCIIOJITHEHMEM OTBETCTBEHHBIMHU NO/DKHOCTHBIMM JIMLIAMMU TI0JIOKEHMM perjiameHra
M MHBIX HOPMATMBHBIX IIPAaBOBbIX 4dKTOB, YCTaHAaBJ/IMBAaIOIIMUX Tpeﬁosamm K
ImpeaocTaBJIEeHUIO MYHMIIMIIaJIbHOﬁ YCIIYI', @ TAKXE IIPUHATUEM MMU pemennﬁ

86. Texkymmii KOHTPO/Jb 3a COOIONEHMEM IIOC/IEIOBATEIbHOCTY MIeCTBUM,
ONpefeseHHbIX  aAMMHUCTPATUBHBIMM  MpOLEAypamMM IO  IIpeAoCTaBJIEHUIO
MYHMLMIIAIBHON YCIYTH, OCYILIECTB/ISIETCS PYKOBOAUTEIEM U AO/DKHOCTHBIMM JIMLIAMMU
aIMMHUCTpALMM, OTBETCTBEHHBIMM 33 IPENOCTaBJIeHME MYHMLUIAIbHOM YCJIyryM, Ha
MTOCTOSTHHO OCHOBE, a TaKxe myTeM IIPOBEeIEHMUS IIJIAHOBBIX
Y BHEIUIAHOBBbIX ITPOBEPOK IO COOJIIOJEHUIO U MCIIOJHEHMIO TIOJIOKEHUI HACTOSLIETO
aAMMHUCTPATUBHOTO perjiaMeHTa.

87. Texywmi KOHTPOJIb cobmoneHNns CrienyaaucTamm M®I]
MOC/IeIOBATE/IbHOCTY IEMCTBUM, ONpeae/eHHbIX aIMUHMUCTPATUBHBIMM IIPOLEAYpPaMu,
OCYILECTBJISIETCSI PYKOBOAMUTEJEM COOTBETCTBYIOLLIErO CTPYKTYPHOI'O IIOApasfieseHus
M®II.

Tekyumii KOHTPOJIb OCYILECTBJSETCSI MpPU BU3MPOBAaHMM, COIJIACOBAHUM U
MOAMMUCAHUM  JOKYMEHTOB, odopMIsieMbIx B  IIpolecce  IpefoCTaB/IEHMS
MYHULMTAIBHOM YCIIYTH.

IMopsAIOK M EePUMOAMYHOCTh OCYIIECTB/JIEHMSI IUIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK IIOJIHOTHI M KauyecTBa IIPEAOCTABIEHMS MYHMIMIIQJIBHOM YCIIYIH,
B TOM uMciae IOpsAgoK ¥ ¢opmMbl KOHTPOJISA 3a IIOJIHOTOM M KavyecTBOM
IPeJ0oCTaB/IEHUSA MYHUIMITAIBHOM YCTyTH

88. KoHTponb 3a MOJMHOTONM M KayecTBOM IIPEJOCTaBJIEHMSI MYHMULMIATIbHOM
YCIYrM B aAMMHUCTpALMM BKJIIOYAeT B CeOsl MpoBefeHMe IUIAHOBBIX M BHEIUIAHOBBIX
NIPOBEPOK, BbISBJIEHME M YCTPaHEHME HapYLIeHMiI IIpaB 3asiBUTEJIEN, IOJIOKEHUN
agMMHUCTPATMBHOIO perjiaMeHTa M [JpyrMX HOPMAaTUMBHBIX IIPAaBOBBIX aKTOB,
paccMOTpeHue, IIPUHSATHE pelLeHni " MTOATOTOBKY OTBETOB
Ha obpalleHMse 3asBUTENIeN, COOepKAalMX Kajobbl Ha pelleHus, OelCTBUS
(6e3meiicTBUE) DOIKHOCTHBIX JIULI.

89. ITpoBepku MOryT ObITh IJTAHOBBIMM Y BHEIJIAHOBBIMMA.

[11aHOBbIE TTPOBEPKM ITOJIHOTHI M KayecTBa IIPEIOCTaB/IEHMSI MYHMLMIIAIBHOM
YCAYTM B aAMMHMUCTPALMM ITPOBOMSITCSI HE peke ONHOrO pasa B roji Ha OCHOBaHUM
TJIaHOB. DBHenjaHOBble IPOBEpPKM TMPOBOMASTCS [0 IOPYYEHMUIO PYKOBOOUTEIS
VIIOJTHOMOYEHHOI'O OpraHa WM Jula, ero 3aMeliaiollero, II0 KOHKPETHOMY
06palLleHNIO 3aMHTEePECOBAHHbIX JINILI.



[IpoBepky mMOMHOTHI M KauecTBa NPENOCTAB/ISEMON MYHMLMIIAJBHON YCIYTU
IIPOBOJATCS Ha OCHOBAHUM IpMKasa agMuUHUCTpauuu. s mpoBemeHus: MpPOBEPKU
bopmupyeTcss KOMMUCCHSI, B COCTaB KOTOPOM BKJIIOYAIOTCSI MYHMIMIIAIbHbBIE CIYKALIMe
YIIOJIHOMOYEHHOT'O OpraHa.

Pesynbrarel mpoBepku OQOPMIISIOTCS B BUIE aKTa, B KOTOPOM OTMEUAIOTCS
BbISIBJICHHbIE HEJOCTAaTKU Y IIPENJIOXKEHMSI MO UX YCTPAaHEeHMIO, aKT IOAIMChIBAETCS
yreHamy komuccuu. C akTOM 3HAaKOMSATCS OOJIKHOCTHbIE JIMIA YITOJTHOMOYEHHOIO
oprasa.

90. MO®II, cneumamuct M®I] HecyT OTBETCTBEHHOCTb, YCTAaHOBJIEHHYIO
3aKOHOAaTenbCcTBOM Poccuiickon @epeparimmn:

- 3a IOJIHOTY IlepefaBaeMbIX YIIOJHOMOYEHHOMY OpraHy, MpemoCTaBJISIOLIEMY
MYHULMIIAJIBHYIO YCJIYTYy, 3asiBIEeHMII O TIPeNOCTaB/JI€HMM MYHULMIAIBHON YCIyTU
1 UX COOTBETCTBME IepefaBaeMbIM 3assBuTesieM B MDII cBeeHusIM, MHBIX JOKYMEHTOB,
IIPUHATBIX OT 3asIBUTEJIS;

- 33 CBOEBPEMEHHYIO Nepefavy YIoJHOMOYEHHOMY OpraHy, IIpefoCTaBIIsSIoLEeMy
MYHULMIIAIBHYIO YCIIYTY, 3asABJIEHUI O MPeAOCTaBIeHMM MYHULMIIAIbHBIX YCIYT, MHbIX
CBeZleHMI, TOKYMEHTOB M (Wn) uHpopmaumn, IPUHATBIX OT 3asiBUTEJIEN;

- 3a cobmiofeHue mpaB CyOBEKTOB IE€PCOHAJbHBIX HAHHBIX, 33 COOJIIOJEHME
3akoHozarenbctBa Poccmitckon  Demepanyy, yCTaHABIAMBAKOIIETO OCOOEHHOCTU
obpaiueHus ¢ MHbOpMalMet, JOCTYI K KOTOPOV OrpaHuyeH ¢enepasbHbIM 3aKOHOM.

OTBEeTCTBEHHOCTh JO/DKHOCTHBIX JIMI[ OpraHa, IIpeAOoCTaBJISAIOLIEro
MYHMIIMIIAJIBHYIO YCJIYTY, 32 pelleHus U AeicTBuA (6e31eiCTBIe), MPUHMMAaeMble
(ocywiecTB/IsIeMble) MMM B X0J€ IIPeJOCTaB/IeHUSI MYHUIIUIIAJIbHON YCIYTHU

91. Io/KHOCTHOE JINIIO HECeT MePCOHAaIbHYI0 OTBETCTBEHHOCTD 3a:

- coboieHe YCTaHOBJIEHHOTO MOPSAKA MTpyeMa JOKYMEHTOB;

- TpPUHATME HagJeXallMX Mep IO TIOJHOM M BCECTOPOHHE! IIpOBEpKe
IIpe/ICTaB/IeHHbIX JOKYMEHTOB; ,

- cobmomeHne CpPOKOB pPACCMOTPEHMS [OOKYMEHTOB, COOJIIOfEeHMe IOopsiaKa
BbIIauy TOKYMEHTOB;

- Y4eT BbIJaHHbIX JOKYMEHTOB;

- CBOeBpeMeHHOe (opMmpoBaHMe, BeleHMEe M HaAJjIeKallee XpaHeHue
IOOKYMEHTOB.

[To pe3ynbpraTam npoBefeHHbIX MTPOBEPOK B CIydae BbISBJIEHMSI HApYLIEHUN TIPaB
3asBUTeJIeMl M MHBIX HApyLIeHWiI K BUHOBHBIM JIMIIAM TIPUMEHSIIOTCS Mepbl
OTBeTCTBEHHOCTM, YCTaHOBJIEHHbIE 3aKOHOAaTeIbcTBOM Poccuiickon Denepaummn.

ITonoxeHus, XapaKTepu3ylolye Tpe6oBaHUSA K MOPAIKY
U opmaM KOHTPOJIA 32 MPEAOCTABIEHNMEM MYHULIMIIAJIBHOM YCJIIYI'U, B TOM 4MCJIe
CO CTOPOHBI IPAXKAAH, MX 06'beMHEHNI M OpraHu3aLmin

92. KoHTposb 3a MpenocTaB/ieHNneM MYHULIATIAIbHOM YCJIYTYU OCYLUECTBIISIETCS B
dopme KOHTpOJISI 3a COOGIOAEHMEM ITOC/EIOBAaTEIbHOCTY [OECTBUIA, OIpefe/eHHbIX
aIMVHMUCTPATUBHBIM perJIaMeHTOM I10 MCIIOJIHEHMIO MYHMUMITAJIBHOM YCIyTH, U



NPUHATUEM DPEIIEeHUM [JO/IKHOCTHBIMM JIMLAMM IIyTEeM IIPOBENEHMsI IIPOBEPOK
COOJIIONEHMS M UCIIOJHEHUS JO/DKHOCTHBIMM JIMLIAMM aAMMHMUCTPALUM HOPMAaTUBHbBIX
npaBoBbIX akToB Poccuiickon @epepauym, CsepaioBckoit ob6iacti, a Takke
TIOJIO’KEHUI HACTOSIIEr0 aAMUHUCTPATUBHOTO perjaMeHTa.

93. I'paxkmanHe, nx O6bEAVHEHMS] ¥ OPraHM3alMy AJ1S1 OCYLIEeCTBIEHUSI KOHTPOJIS
328 MpeNoCTaBJIEeHMEM MYHMULMIIAIBHOM  YCAYTM  MMEIOT IIpaBO  HalpaBisiTh
VHOVBUAYAQJIbHbIE M KOJUIEKTMBHbIE  OOpalieHMss C  TpeaJOKeHMsIMM 10
COBEpLIEHCTBOBAHMIO TIOPSIIKA IPENOCTABJAEHUSI MYHMUIMIIAJIBHOW YCJIYIM, a TaKKe
YKaJIoObI 1 3asIBJIEHUS Ha OeCTBus (6e30eiiCTBUE) NOIKHOCTHBIX JIUI] M IPUHSTBIE MMU
pelleHys1, CBSI3aHHbIE C ITPeAOCTaB/IeHMEM MYHULIUIIATBHON YCIIYTU.

94. I'paxxmaHe, UX OObEOMHEHMsI M OpPraHM3alUyY B Caydae BbIsBIeHMs (DAKTOB
HapyLIeHMsl TIOpsAKa MPeaOCTaBIeHUs] MYHUIMITAJbHOM YCIYTY WIM HEHafJIesKalllero
MCIIOJTHEHMSI perjiaMeHTa BIpaBe 0OpaTUThCS C 3KaIo00M B aiMUHUCTPALINIO.

Pasgen 5. ocyne6Hbii (BHECYAeOHbIN) IMOPAAOK O0Ka/JIOBAaHMS pPelleHuH
U JeicTBui (6e37eiCTBMUA) OpraHa, MpeJoCTaB/IsIOIIero MyHUIMIIAJIBHYIO YCIYTY,
€ro JO/DKHOCTHBIX JIMI, ¥ MYHMIMIIAJBHBIX C/IYXALMX, & TaKXe PpelIeHui U
peucTBuit  (6e3mecTBUA) MHOro)YHKIMOHAIBHOIO I€HTpa IIpefoCTaBJIeHNs
rocyAapCTBEHHbBIX Y MYHMIMIIAJIbHBIX yCIIyT, PaGOTHUKOB
MHOrO()YHKI[MOHA/IBHOTO LeHTpa MpPe0CTaBIeHNS rocyAapCTBeHHbIX
Y MYHUIIATIQJIBHBIX YC/IYT

Nudopmanus  [m1a  3aMHTEpECOBAaHHbIX Jul, 00 MX  IIpaBe
Ha gocyae6Hoe (BHecyne6HOe) o6)kasioBaHme aercTBuM (Oe3gencTBUs) M (MIN)
pelIeHuit,  OCYLIeCTBJsieMbIX (IPMHATBHIX) B  XoJe  IIpeAoCTaBJIEHMUS
MYHMIIMIIAJIBHOM YCIIyru (aajiee — kanoba)

95. 3asBuTenb BIpaBe O6Ka/JOBaTh pelleHMsi U OeucTBusi (6e3nencTsue),
NIPUHATBIE B XOJe IIPeJOCTaBJ€HUS MYHUIUINAJIbHOM YCJIYTM OPraHOM MEeCTHOI'O
CaMOyIIpaB/JIeHUsI ~ MYHMLMMAJIBHOTO  06pa3oBaHMs CBepajioBckoy  obsacTy,
MPeIOCTaB/IIOIIMM MYHULMIIAIBHYIO YCIYTy, €ro JO/DKHOCTHBIMM JIMLIAMM, & TaKXkKe
peiwrenuss u geucteus (6espeiicteue) MOII, cneumamucroB M®PI] B nocyne6HOM
(BHecyme6HOM) MOpsiAKe, B TOM YMCJI€ B Caydasx, MPeoyCMOTpPeHHbIX cratben 11.1
®epnepanbHOro 3akona ot 27.07.2010 N° 210-D3.

OprasbI rocyJapCTBeHHOM BJIACTHU, OPraHN3ALMU M YIIOTHOMOYEHHbIe
Ha paccCMOTpPEeHMe KaI00bI JINLA, KOTOPBIM MOXKET ObITh HalpaBJIeHa jXaao6a
3asBUTEJISI B JOCYJeO0HOM (BHECYJeOHOM) IOpsiAKe

96. B ciryuae 06skaIoBaHMsT PeLIeHnit 1 AeicTBuil (6e31eiCTBUS) AOIKHOCTHOTO
JULIA M MYHUIMINAIbHBIX —CAVKAIMX aIMMHUACTpaumMM Jkanoba mopaercs s
PacCMOTPEHMST PYKOBOAUTENIO aAMMHUCTpALMU B MUCbMEHHOM (opMe Ha OymMa’kHOM
HOCUTEJIe, B TOM 4YMCJIe TIPU JIMYHOM IIpUeMe 3asiBUTeJIsl, B JIEKTPOHHOM (opme, IO
TIOYTE MM Yepe3 MHOTO(DYHKIMOHAIbHbIN LIEHTP MpefoCTaBIeHMs rOCYAAPCTBEHHBIX U
MYHULIMATIAIbHBIX YCIIYT.



Xanoby wHa pemenus u  geuctBus  (6e3mencTBue) — aIMMHMCTPALIAM,
MpeNOCTaB/IAIOIEr0  MYHMUMITAJIBHYIO  YCJIYyry, €ero JOJ/DKHOCTHBIX JIMI U
MYHMIMITAIBHBIX CIYXKAIIMX TakkKe BO3MOMKHO IIOAATh B OpraHbl IPOKYpPaTypbl B
nucbMeHHOM (opme Ha OGyMa)kHOM HOCKUTesle, B TOM 4YuCJIe IpU JIMYHOM IIpueMe
3asABUTEJISI, B 3JIEKTPOHHOM (popme, 1o noure uau yepe3 MDLI,

97. B cmy4yae oO)xajmoBaHuUS ~pemieHWid u  jAedcTBUi  (Oe3nelcTBus)
MHOTO(YHKIIMOHAJIBHOTO IeHTpa IIpeIoCTaBIeHUS roCyIapCTBEHHBIX u
MYHUIMIIAJIIBHBIX YCIYT, pa0OTHHKAa MHOTO(MYHKIIMOHAJIBFHOTO IIEHTPA MPEAOCTaBIEHUS
rOCyJJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT ajoba momaeTcs IUisi pacCMOTPEHHS B
MHOTO()YHKIMOHATBHBIN LEHTP MPEeAOCTaBIEHUs rOCYAapCTBEHHBIX U MyHHUIUIIAIBHBIX
ycIIyr B (uiiha, rae 3asBUTeINb 101aBall 3asBJIeHHe U JOKYMEHTHI [ IIpeAOCTaBIIeHHUs
MYHHUIIUTIAIBHOM YCIIyTH, B MUCbMEHHON Gopme Ha OymMa)KHOM HOCHUTEINE, B TOM YHCIIe
IIPU JTUYHOM IIpUEME 3asiBUTEJIS, B JIEKTPOHHOU (popme, 1o rmovTe.

JXKanoby Ha peweHus u genctBus (6espeicteue) M®@ILI Takske BO3MOXKHO 1101aTh
B MuHucrepctBo umbpoBoro passutusi U cBsasu CaepnioBckoy obsactu (manee -
yupenutens M®ILI), B nmucbmeHHOM ¢opme Ha 6yMa)kHOM HOCUTesIe, B TOM 4YMCJIe IPU
JIMYHOM TIpMEeMe 3asiBUATEJIs, B 3JIEKTPOHHOM (popMme, 1o nourte wim yepe3 MOLI.

Croco6br mMHpOPMMpOBaHMSA 3asABUTEIEM O IOpsAAKe MoJauM M
pPaccMOTpeHMs KaIo0bl, B TOM YMCJIe C MCII0/Ib30BaHueM ExuHoro moprasa

98. OpraHbl MECTHOrO CaMOYIIPAaBJIeHMs MYHMLMIIAJIBHOTO OOpa3soBaHMs
CBepaj10BCKOM obnacTu, MpeIOCTaBJISIONIE MYHUILUTIATIbHYIO yCIIyTY,
MHOTO()YHKIIMOHAJIbHBIN LEHTP MPeNOCTaBIeHMs TOCYAAPCTBEHHbIX ¥ MyHULIMITA/IBHBIX
YCIYr, a TakKe YYpeauTejb MHOrO(QYHKIMOHAJIBHOTO LIEHTpa IIpefoCTaB/IeHNs
rOCyIapCTBEHHbIX ¥ MYHULIAIIAIBHBIX YCIIYT 00eCrieunBaroT:

1) undopmupoBaHme 3asBUTEIEN O MOPSAKE 0OXKAIOBAHMS PELUEeHUN U NeMCTBUN
(Ge3meicTBMA) AOMMHUCTPALMY, IPENOCTABJISIOUIEr0 MYHULMMIAJIbHYIO YCIYTY, €ro
OO/DKHOCTHBIX JIMLL ¥ MYHMLUMIIAJABHBIX — CJIY)KALLMX, peLIeHuiI U JIeiCTBUMA
(6espenctBusi) MOII, ero M[OWKHOCTHBIX JIMI, ¥ CIEUUATNUCTOB IOCPELCTBOM
pasmenieHus HGopmaumn:

- Ha CTEeHJIaX B MeCTax IMpeaoCTaB/JIeHMss MyHMLUMIIAIbHBIX YCIIVYT;

- Ha O(QMUMAIBHBIX CalTaX OPraHoOB, IPENOCTABJSIOLIMX MYHULMUIAIbHbIE
yeayru, MOLI n yupenurenss MO1I;

- Ha Emunom nmoprame B pasgene «JlomosHuTenbHass —MHQpoOpmaLmsi»
COOTBETCTBYIOLLIEH MyHULMITAIbHOM YCITYTH;

2) KOHCYJbTMPOBaHME 3asiBUTEJIEI O IOPSIAKE OOXKaJOBaHMSI peLIeHuN u
neuctBuil  (6e3meiiCTBMUS) agMMHUCTPALUM, TPeJOCTaB/SIOLIEr0 MYHULMUIAIbHYIO
YCJIYTY, €ro HOJIKHOCTHBIX JIMIL M MYHMIUMIIAIbHBIX CIYKAIMX, PELLIEeHMA U IeCTBUIA
(6e3menictBusa) MO®ILI, ero HOMKHOCTHBIX JIMI, M CIELMaJMCTOB, B TOM uuCjie IO
TesieDOHY, 3JIEKTPOHHOM ITOYTE, IIPYU JIMUHOM IIPUEME.

IlepeyeHb HOPMATMBHBIX IIPAaBOBBIX AaKTOB, pPEryJIMPYIOLIMX IOPAJOK
mocyze6Horo (BHeCyleGHOr0) 06’Ka/IoOBaHMs PELIeHM M AeCcTBUM (6e3aeicTBIs)
opraHa, IPeJOCTaBJ/IAIONIEr0 MYHMIMIIAJIBHYIO YCJIYry, €ro JO/DKHOCTHBIX JIMIJ



M MYHMIMIAABbHBIX TPAXKZAHCKUX CIYXKAIMX, 8 TaKKe pPelleHMi M HeMCTBUA

(6e3mecTBUNA) MHOTO()YHKLIIMOHA/IbHOTO LIeHTpa MpegoCcTaB/IeHNs
roCcyAapCTBEHHbIX M MYHUIMIIAIbHbBIX yCayr, PabOTHMKOB
MHOTO0()YHKIIMOHA/IBHOT'O LieHTpa IpesoCcTaBIeHNs rocyJapCTBeHHBIX

M MYHUIIMIIQ/IBHBIX YCIIYT

99. IMopsamok mocyme6Horo (BHeCYne6HOro) 063KaJoBaHMsT PELIeHUI U AeCTBUN
(be3meiiCTBMSA) OpraHa MECTHOrO CaMOYIIpaBj€HMs, €ero MAOJDKHOCTHBIX JIML U
MYHULMIAIbHBIX CIYKALUMX, a TakKe pemeHunit u mpenctBuir (6e3pmeiictBusi) MOII,
crieguanctoB M®II perynupyercsi:

1) cratbamu 11.1-11.3 ®DepepanpHoro 3akona ot 27 mions 2010 roga N2 210-D3
«O6 opranm3saLmu MpeaoCTaBIeHNUsI TOCYNAPCTBEHHbBIX M MyHULIMIIAIbHBIX YCIYT»;

2) nocraHoBneHnem [IpaButensctBa CsepgyoBckoit obmactu ot 22.11.2018
N2 828-I1IT «O6 yrBepskmennu [lonoskeHnss 06 0CO6EHHOCTSAX MOAAYM U PACCMOTPEHMS
Kaiob Ha pemleHuMs U gencTtBus  (6e3eicTBue) MCIOJHUTENbHBIX OpraHoB
roCyapCTBEHHOM BJIACTU CBepaJIoBCKO obsacty, IIPEeIOCTaBJISTIOLIMX
roCyZapCTBEHHbIE YCJIYTM, UMX HOO/DKHOCTHBIX JIML, TOCYJApCTBEHHBIX I'PakIaHCKMUX
CTYKALMX MCIIOJHUTENbHBIX OPraHOB TOCYJApPCTBEHHON BiacT CBepIoBCKOI
obnacru, MpeIOCTaBJISIOLLINX roCcyIapCTBEeHHbIE yCayTH, a TaKKe
Ha peuieHus U geicTBus  (6e3mencTBMe) MHOTO(QYHKLUMOHAJIBHOIO  LIEHTpa
NIPeNOCTaBJIeHMsI TOCYAAPCTBEHHBIX ¥ MYHUIMUIIAIBHBIX YCIYT U ero pabOTHUKOB»,

100. ITonHas uHGOpMAIHS O MOPSIKE TOJAYA U PACCMOTpPEHHs XajloObl Ha pe-
HIeHus U aeictBus (6e3neiicTBre) opraHa MECTHOTO CaMOYIIpaBJIeHHs MyHHMIIUIIATbHO-
ro obpazoBanusi CBepUIOBCKOU 00JIaCTH, MIPEAOCTABISAIONIETO0 MYHUIUIIAIBHYIO YCITy-
Ty, €0 JO/DKHOCTHBIX JIUI] U MYHUIIUITATBHBIX CITy)KaIlUX, a Taloke pelleHus U JehcT-
Busl (Oe3neicTBHE) MHOTOQYHKIIMOHAJIBHOTO LIEHTPA MPENOCTaBIEHUS I'OCYIapCTBEH-
HBIX U MyHULMNAIBHBIX YCIyT, paOOTHUKOB MHOTO(YHKIIMOHAIBHOIO LIEHTPA MpeIoc-
TaBJICHUs TOCYJIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT pa3MelleHa B pasjene «/Jlomoi-
HHUTeNbHas HHPOpMaIus» Ha EquMHOM mopTane coOTBETCTBYIOLIEH MYHHUIMIIATBHON YC-
JYTH.



IIpuioxenue

K a[MUHUCTPATUBHOMY PETIaMEHTY
IIPEOCTABIIEHUS MYHULIUITAIBHON yCIIyTd
«[Ipnem UCIOMHUTENEHOM JOKYMEHTAuU
JUISL BEJEHUS CBOIHOIO IIaHA Ha3€MHBIX
Y ITIOJ3EMHBIX KOMMYHUKaLIAi

U COOPYIKEHUI»

POPMA
3asIBJICHHUSA O IPHEME HCINOJIHUTEIbHOM AOKYMEHTAIHH NJIfl BEJCHHUS CBOAHOI0O IJIaHA
Ha3€MHBIX H NMOA3€MHBIX KOMMyHHKaHHﬁ H coopymeﬂm‘i

1 |3asgBinenue

2 |2.1.

(YKasvieaemcs HAUMEHOBAHUE OpP2AHA MECMHO20 CAMOYNPABIEHUS MYHUYUNATIbHO20
obpazosanus unu NOOBEOOMCMBEHHOE eMy YupexcOeHue, YNOTHOMOYEHHOe HA Npuem
UCNONIHUMENbHOU OOKYMEHMAaYuu 015 8e0eHUs. C800H020 NIAHA HA3EMHbBIX U NOO3EMHbIX
KOMMYHUKQYULL U COOPYHCEHUL)

(ayee — yrnosTHOMOYEHHBIN OpraH)

3 |IIpoury mpegocTaBUTh MyHHIUIIATBHYIO yCIyTy «[IpueM UCTIOMHUTENFHOM JOKYMEHTAIHH IS
BEJICHUS CBOJJHOTO IUIAHA HA3€MHBIX U ITOI3¢MHBIX KOMMYHUKAIIMIA ¥ COOPYKESHUI»

4 |4.1. |HaunmeHoBaHHe 0OBEKTa CTPOUTENHCTBA (PEKOHCTPYKIIUH):

4.2. |Anpec 00beKTa CTPOUTENIECTBA (PEKOHCTPYKIUH):

5 |3asBiieHUE TPEICTABISAETCS

3ajABUTCIIEM

MNpEACTAaBUTECIIEM 3asABUTECIIA

6 |Csenenus o 3asBuTene (IIpeICTaBUTEIIE):

¢usmyeckoe nuIo:

bamuis UM (TIOJTHOCTHIO) OTYECTBO (ITOJIHOCTHIO)




JOKYMEHT, YIOCTOBEPSIOIIUi
JIMYHOCTE:

BUJI cepus HOMeEp
K€M BBIJIaH KOJ JaTa BeIJaun
TIO/Ipa3iesIeHUs

« » I

aZpec  MecTta O KHTEJIbCTBA
(peructpariuu)

TeneQOoH JUIsl CBI3U

ajapec BJICKT’pOHHOﬁ ITOYTHEI

HaMMCHOBAHHUE U PEKBU3UTHI JOKYMEHTA, IIOATBEPXKAAOMICTO IIOJJHOMOYHS IPEACTABUTEIIA

HOPUAUTICCKOC JIUIO:

ITOJIHOC HAUMCHOBAHUC:

OI'PH

NMHH

KIIIT

IOPUIMYECKUNA W TIOYTOBBIN
azapec

TeeOH IS CBA3H

aZipec IEKTPOHHOM IIOYTHI

HaAaUMCHOBAaHUE U PEKBU3UTHI JOKYMECHTA, IIOATBEPXKAAOMICTO IIOJTHOMOYHS IIPEACTAaBUTEIIA

[Ipoumry ymoJHOMOYEHHBIN OpraH HalpaBUTh pEIIEHWE O IpHEeMe HCIOIHUTEIbHOM
JOKYMEHTAllM¥ JUIsl BEJIEHHs CBOJHOIO IUIaHA HA3eMHBIX M IMOA3€MHBIX KOMMYHMKaLUH H
coopy»keHui, ymbo pemeHue 00 OTKa3ze B MpHUEME MCIOTHUTEIBHOM NOKyMEHTALUU JUIs
BeJICHHs CBOJHOTO ITaHa Ha3€MHBIX U MTOJ[3€MHBIX KOMMYHHUKAIIUN U COOPY>KEHHH:

ITIOYTOBBIM
OTIIPABJICHUEM

B M®I]

Ha aJipec 3JIEKTPOHHOMU
IIOYTHI




UcnonuurensHas JOKyMEHTaluA, IpujiiaracMas K 3asgBJICHHUIO!

makozo apxusaq)

(6 cnyuae nanpasnenus ZIP-apxuea onucviéaemcs nepeueHv Qaillos, 6Xo0auux 6 coCmag

Ha¥MEHOBaHUe JIOKyMeHTa ((daiina)

dopmar JIOKyMeHTa

(daitna)

KonnuecTBo MpuiioKeHHBIX TOKYMEHTOB ((aitios):

NEPCOHAIBHBIX TAHHBIX YITOJJHOMOYCHHBIM OPTraHOM.

HomBepxma}o CBOC€ corytacue, a TaKKe COorjiaCue 1npeacTaBjIs€MoOro MHOK JIMIa, Ha 06pa60T1<y

1 HCJIOCTOBCPHBIX JTaHHBIX.

IIpenynpexnaen (a) 060 OTBETCTBEHHOCTH 3a IMPEJOCTABJICHUE 3aBEJIOMO JIOKHOU MH(pOpManuu

10

IToamuce

Jlata

(noonucv) (unuyuanvl, pamunus)

« »

i

11

OtmeTka crienuanicTa, IPUHIBIIETO 3asiBICHUE U MPIIOXKEHHEIE K HEMY JTOKyMEHTHI ((aiiisl):




